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Learning Objectives 

The learner will be able to: 

1. Access Curriculum Review 

2. Complete a Curriculum Review Proposal 

3. Attach Documentation to a Proposal 

4. Understand OnBase Terms 

5. Approve and Return Proposals 

6. Search for Proposals 

7. Understand Workflow 

8. View Proposal Attachments 

9. View Proposal Examples for Six Total Proposal Types 

1.0 Version Control 

Version Date Person Change 

1.0 11/01/2018 Erica King New Application 

© Copyright 2019, Rowan University, all rights reserved. 

Microsoft is a registered trademark of Microsoft Corporation. Other brand and product 

names are trademarks or registered trademarks of their respective companies. 
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Overview 
The University Senate and Office of the Provost are automating the curriculum submission process using 
an application called OnBase. OnBase provides a streamlined, paperless process that will automatically 
route proposals to the appropriate parties, allow users to keep track of revisions, and provide status 
updates with just a few keystrokes. The approval steps for proposals are the same, only the process has 
changed. 

Accessing Curriculum Review 
Sponsors/Co-Sponsors will submit their proposals through a form using an internet browser. Approvers will 
make decisions on the proposals through OnBase. Google Chrome is recommended for the best results, 
however, Curriculum Review is also supported by Internet Explorer 11. 

To begin a new curriculum proposal as a Sponsor/Co-Sponsor, visit 

https://go.rowan.edu/Curriculumreview 

To review a proposal as an Approver, visit https://go.rowan.edu/onbase 

To log in to the OnBase system to view proposals while away from campus you will be directed to the 
standard VPN view, if you have VPN access. If you do not have VPN access: 

0 Rowan University 

OnBase Portal 
You are attempting to access Curricu lum Review from off campus. 

Off campus, this resource is available at applications.rowan.edu, under the Administrative folder. ,- , 
Once you are in the administrative folde r, cl ick the OnBase icon t itled "Curriculum Review New Proposa l Form" that looks like th is: OnBase _, 

Main 

r -_, 
Curricu lum Review 
New Proposal Ferm 

8 launch.ica 

Follow the link and log in with your Rowan username and password. Click on the Administrative folder, 
then click on the Curriculum Review New Proposal icon. This will download Citrix to allow you to access 
the system. Go to the bottom left-hand corner of your browser window and click the launch.ica file . Log 
in again with your credentials and complete the Duo process if prompted. 

Using Emailed Links to Forms Off Campus 
If you are attempting to access a Curriculum Review proposal from off campus and are not logged in 
using VPN, you will not be able to launch OnBase or view a proposal by clicking the link provided in email 
notifications you receive. To use the links provided to you in email notifications, you will first need to visit 
applications.rowan.edu and enable a Chrome browser, located under the folder Web Browsers. Then 
copy and paste the link found in your email notification into the web browser. 

App ications Desktops 

Dfie loper En9in~ ring ln'orm11r on 
Resources 

4 

Library 

Search p 

App icatioru Desktops 

~ > Web Browsers 

• 
Google Chrome M·crosoft Internet 

Exp lo rer 11 

Hint Unab e to find the resource you need? Use Search to locate it for you. @ 
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IMPORTANT NOTE 

The link to an OnBase form is emailed to you as the Sponsor/ Co-Sponsor when it has been saved as a 
draft, or returned by an approver. When you follow the link the fields are editable. If that email is 
forwarded to another person, they will be able to edit the fields, attach documents and submit the form on 
your behalf. Be certain you are comfortable with someone editing your proposal fields or attaching 
documents on your behalf as Sponsor/ Co-sponsor before you make the decision to forward the email. 

Proposal Approvers 
If there is a proposal to review, an Approver will receive an email notification. There will be a link to the 
proposal and the Approver can click the link to view the information. An approver can also log in to the 
OnBase system to view one or more proposals awaiting their approval. See Page 4 of this guide for 
directions on how to access the OnBase system and how to use links while off campus. 

Important Terms For Approvers 
Here is useful terminology used while logged in to OnBase to view, review, approve and return proposals: 

Workflow - Workflow is an electronic document 
routing system that enables users to process 
work more efficiently, quickly, and more 
accurately than with traditional paper. OnBase 
Workflow handles successive points of input or 
action required in order to complete a task, 
process, or procedure. From processing 
transcripts to reviewing exceptions, Workflow 
streamlines collaboration. 

Queue - Queues are the basic elements in a 
Workflow. A queue represents a document's 
current state or point in a process 

Document Retrieval - Document Retrieval is a 
view that allows you to search for a proposal 
form. You can select one type or multiple types 
of curriculum review forms and view supporting 
attachments, using a variety of criteria and 
keywords.\ 

= Document Retrieval 

Document Types 

CR Assessment 

CR Consultat ion Letter 

✓ CR Curriculum Change Proposal Form 

CR Library Resource Form 

Document Search Results 

O.ag a columntlP&dl!'rMrP lo groopbythat column. 

Life Cycle - A series of queues and transitions, or how 
the material submitted progresses through OnBase 
using the steps of approval. 

Approve/ Return - For OnBase users, this is the 
ability to approve or deny a request by using the two 
buttons available in OnBase. One button is an 
approve button and the other a return button. 

Custom Query - Pre-configured document retrieval 
formats used for displaying documents (or groups of 
documents) that are frequently or routinely accessed. 

Keyword Search - Keyword search is the ability to 
search through curriculum proposals using specific 
criteria . Items like date, change type, status, proposal 
ID, effective year and term, and many other types of 
criteria can be used. 

* King, Erica Rosentha l v 

CR Program Guide rm· Proposal ID: 3589494 • Sponsor: TRICIA YURAK- College: COLLEGE OF COM. & CREATIVE ART· Dept: ART· Type: NEW COURSE- Prop Date: 

EIS DOCUMENTS 

EIS-Demo-Doc 

1 SELECTED 

Search Type 

KEYWORDS NOTES 

CR Proposal Status 

CR Curriculum Change Type 

CR Proposal Originator 

CR Proposal Originator Email Address 

YURAK@ROWAN.EOU 

CR Proposal Submission Complete 

CR Proposing College 

Search 

ENT CURRICULUM CHAIR REVIEW 

Curriculum Change Proposal Form 

Proposal Date 

101 07 2019 

Proposal Status 

!DEPARTMENT CURRICULUM CHAIR REVIEW 

Proposal ID 

13589603 I 
SUbmitted BY* Proposal Sponsor " Sponsor's Email Address " 

ITRICIA YURAK ITRICIA YURAK lvuRAKtl'ROWAN.rnu 

CO-Sponsor Co-Sponsor Email Address 

Effective Term & Year " Proposing School /College " Proposing Department • 

1202040 - FALL 2020 [] lcOLLEGE OF EDUCATION ILANG UT & SOCIOCULTURAL EDU l] 
Curriculum Change Proposal TYJ:N:! " 

lcHANGE TO EX1sT1Nc couRSE 

Course SUbject • Course Number for •xampl•. nYYY - Thus. indud•bolht"-l digil Course Title * 

lusE pnfix ... .,.11.,tho Jcl,g~ <""'H~umbor ~l(nt-,o,-o Ll5E------~ 

ONote{s) 
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Approve or Return Proposals 

To Approve or Return a proposal: 

1. Many of the fields will auto populate with the correct information when the approver accesses the form. 

These fields are read-only.

2. After reviewing the form requiring action, if additional documentation is needed by the approver, it can 

be attached by selecting the button Attach Approver Supporting Document.

3. Once you have selected the button, navigate to the document needed on your computer and click to 

choose the file, then select Open (Choose on a mac). Then chose Submit to attach the document(s).

4. Notes is a free-form text field for the approver to log notes regarding the proposal after selecting 

Approve or Return. There is a limit of 100 characters in this field. If you have more feedback than 100 

characters, you should write the feedback in a document and attach it via the Attach Approver 

Supporting Document button. This will need to be done before approving. If you have less characters 

than the limit, the feedback can be entered after the Approve or Return button is selected in the Notes 
box.

5. Choose the green Approve or red Return button under the inbox section of the page. Approve will 

push the proposal to the next approver, Return will alert the Sponsor that there are notes regarding the 

proposal. This is how a decision on the proposal is made.

Items: 2 

Dean's _ Dean's 
a Office - llll ?ffice 

Approve Return 

Many of the fields will 

auto populate with the 

correct information 

when the approver 

accesses the form. 

ltems:3 

Generate 

Link to 

Form 

Email 

[Il'aT 

Filter. zzzCR • WF Related Attached_ 

Some approvers will see the Generate Link to 

Form Email button. This will create an emailed 

link, which they can forward to members of their 

committee, who might need to view the 

proposal. Approvers must check their email for 

the link after choosing this option. 

Oragecolumnlleaderheretogroupbythatcolurm. 

CR CURRICULUM CHANGE L I CR PROPOSAL ID I CR PROPOSAL DATE I CR EFFECTIVE TERM & YEAR I CR PROPOSING DEPARTMENT I CA PROPOSING COUEGE I CR PRO� 

..-eon1.a1ns ... 
==== 

ACCELERATED 

V Contains._ VContains. .. 

==== 

VCOntains ... 
==== 

VContains 
==== 

UNDERGRAD/GRAD DUAL 3589003 10/18/2018 202020 SPRING 2020 ACCOUNTING & FINANCE COLLEGE OF BUSINESS CHRIS TA 

DEGREE PROGRAM 

CHANGE TO EXISTING 

COURSE 
3588968 

Gmerate 
Link to 

Fo= 
Email 

10/16/2018 201940-FALL2019 ACCOUNTING & FINANCE COLLEGE OF BUSINESS MARCI C. 

These fields are read- Curriculum Change Proposal Form 

only . .-------U==�-�

Is this Form Complete?"' 

IYES 

l-

Effective Term & Ye.u• 
1202020 SPRJNG 2020 

Proposing School/College• 
jcOLlEGE 01 BUSINESS 

Attach Approver Supporting Document allows you to attach documents needed to 

support your decision. Then hit the Submit button to attach the document(s). 
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Finding Proposals with Document Retrieval 

Document Ret rieval 

Custom Queries 

New Form 

WORKFLOW 

= Document Retrieval 

Document Types 

Q. 

ACADEMIC AFFAIRS 

AA- SOM Handbook 

CURRICULUM REVIEW 

CR Addit ional Supporting Document 

CR Approver Supporting Document 

CR Assessment 

I ✓ CR Curriculum Change Proposal Form 

4 
Document Search Results 

Oreg l!I column header here to group by ths'lt column. 

DOCUMENT NAME 

7 Contains ... 

1 

2 

Document Date 

___ G'I - ___ G] < 
Search Type 

KEYWORDS NOTES 

CR Proposa l ID 

CR Proposal Date 

MM/dd/yyyy 

CR Proposal Status 

DEPA RTMENT CURRICU LUM CHA IR REV IEV\I' 

CR Curricu lum Change Type 

CR Proposal Originator 

CR Proposal Originator Email Address 

CR Proposal Submission Complete 

CR Proposing College 

Search 

3 

1. To search for a proposal, choose 
the Main menu and then choose 
Document Retrieval . 

2. Then choose CR Curriculum 
Change Proposal Form. 

3. Enter the desired search criteria . 
Click the Search Button or hit the 
Return key on your keyboard. 

4. Choose the proposal you would 
like to review by double clicking 
the title. 

5. If there is only one result it will 
load automatically. 

I DOCUMENT DATE 

7 Contains .. 

CR Curricu lum Change Proposal Form - Proposal ID: 3589667 · Sponsor: TRICIA YURAK- College: COLLEGE OF PERFORM ING ARTS· Dept: MUSIC· Type: QUASI CURRICULAR PROPOSAL - Prop Dat e· 
1/ 11/2019 - Status: DEPARTMENT CURRICULUM CHAIR REVIEW 

1/ 11/2019 

CR Curricu lum Change Proposal Form - Proposal ID: 3589661 · Sponsor: TRICIA- College: COLLEG E OF SCI & MATH· Dept: CHEMISTRY & BIOCHEMISTRY - Type: ACCELERATED UNDERGRAD/ GRAD 
DUAL DEGREE PROGRAM- Prop Date: 1/1 1/2019 - Status: DEPARTMENT CURRICULUM CH 

1/1 1/2019 

CR Curricu lum Change Proposal Form - Proposal ID: 3589659 · Sponsor : TRICIA YURAK- College: COLLEG E OF HUM. & SOC. SCI.- Dept: HISTORY - Type: CHANGE TO EXISTING DEGREE/ PROGRAM -
Prop Date: 1/1 1/2019- Status: DEPARTMENT CURRICULUM CHAIR REVIEW 

1/ 11/2019 

CR Curricu lum Change Proposal Form - Proposal ID: 3589646 · Sponsor: CHRIS TAYLOR- College: COLLEGE OF SCI & MATH- Dept: BIOLOGY- Type: QUASI CURRICULAR PROPOSAL · Prop Date: 
1/ 10/2019 - Status: DEPARTMENT CURRICULUM CHAIR REVIEW 

1/10/2019 

Item s: 14 

Finding Proposals with Custom Queries 

1 
Custom Queries 

DOCUM ENT 

3 

= Custom Queries 

Query Types 

Q. 

2 I ✓ CR - Curriculum Change Proposal Search I 
L;H - vumcu um v11ange Hequest A ll vocume 

EIS - All Docs 

SHOW INSTRUCTIONS 

Document Date 

____ G] - ____ G] < 

Search Type 

KEYWORDS 

CR Proposal ID 

CR Proposal Status 

CR Proposing College 
*Business 

CR Proposing Department 

9 

4 

1. To search for a proposal using 
Custom Queries, choose the Main 
menu and then choose Custom 
Queries. 

2. Then choose CR Curriculum Change 
Proposal Search. 

3. Enter the desired search criteria . Use 
the Proposal ID if you have it. The* 
on your keyboard is a wildcard. If you 
know the college or department 
name, use an * followed by the 
college or department name. For 
example *Business to search College 
of Business proposals. 

4 . Click the Search Button or hit the 
Return key on your keyboard. 

5. If there is only one result it will load 
automatically. 
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Document Retrieval OnBase· lnbox C 
DOCUMENT 

Document Retrieval 

Custom Queries 

New Form 

WORKFLOW 

Open Workflow 

STATUSVIEW 

Open StatusView 

USER 

Locked Objects 

OnBase· 

LIFE CYCLE VIEW WORK FOLDER 

Qi Combined lnbox 

lnbox 

CB Curriculum Review 

& CR Proposal Complet ion 

ft ~ artment Curriculu~ 

• CR Department Chair 

II CR Department Administrative Head 

ft CR Dean's Office 

• CR College Curriculum Committee Chair 

I CR Rowan Core Committee Chair 

i CR Senate Curriculum Committee Chair 

I CR University Senate President 

• ('QA <> <> fV"l:at <>Prr,v ,.., <>t 

Dragacolumn he11derhere to group by th11t collnln. 

CR CURRICULUM CHANGE T I CR PROPOSAL ID 

V Contains VContains ... 

1 

I 
~ II 

JcRPR 

V ' 

g~:;: TO EXISTING 3589676 1 / 

QUASI CURRICULAR 
PROPOSAL 

ACCELERATED 

3589667 

UNDERGRAD/ GRAD DUAL 3589661 
DEGREE PROGRAM 

CHANGE TO EXISTI NG 
DEGREE/ PROGRAM 

QUASI CURRICULAR 
PROPOSAL 

3589659 

3589646 

,r 

,r 

1/ 

,r 

LIFE CYCLE VIEW WORK FOLDER 

~ Combined lnbox 

CR Curriculum Review 2 
& CR Proposal Complet ion 

11 I CR Department Curriculum Chair I 
• CR Department Chair 

II CR Department Administrat ive Head 

11 CR Dean's Office 

• CR College Curriculum Committee 
Chair 

CR Rowan Core Committee Cha ir 

CR Senate Curriculum Committee 
Chair 

CR University Senate President 

Drag a column header here to grou p by that column 

CR CURRICULUM CHANG E L I CR PROPOSAL ID 

v' Contains .. ? Contains ... 

CHANGE TO EXISTING 3589676 
COURSE 

QUASI CURRICULAR 3589667 PROPOSAL 

ACCELERATED 
UNDERGRAD/ GRAD DUAL 3589661 
DEGREE PROGRAM 

CHANGE TO EXISTING 
DEGREE/ PROGRAM 

QUASI CURRICULAR 
PROPOSAL 

CHANGE TO EXISTING 
COURSE 

3589659 

3589646 

3589640 

NEW DEGREE/ PROGRAM 3589635 

CHANGE TO EXISTING 
COURSE 

CHANGE TO EXISTING 
DEGREE/ PROGRAM 

Items: 14 

3589603 

3589562 

3 

Curriculum Change Proposal Form 

Proposal Date 

101 15 2019 

Submined By * 

IAMY MUELLER 

Effective Term & Year "' 

1202040 - FALL 2020 

Cu rricu lum Change Proposal Type "' 

lcHANGE TO EXISTING couRSE 

Proposal Status 

!DEPARTMENT CURRICULUM CHAIR REVIEW 

Proposal Sponsor * 

IAMY MUELLER 

Co-Sponsor 

Proposing School / Col lege "' 

!cot.LEGE OF BUSINESS 

Course Number fo,exampk. "JOI..YYY - Thu,. i,,clvde both the 2 d,gn p,ef,,.. u 

111.111 

Course Effea for Students -'<ldt•n tht ttloc: 111,, P<O!>O•al ...,.Y t...w 1i,..,,.. on m id•nu . lf!M11 ;, no •ff•cton o:ud•,... .. . ,,._,. NONE. 

OnBase· 

4 
LIFE CYCLE VIEW WORK FOLDER 

cQi Combined lnbox 

v CR Curriculum Review 

LIFE CYCLE VIEW WORK FOLDER 4 
Orag acolumn head'1"here to group by that column. 

DOCUMENT TYPE I CR PROPOSAL ID 

7 Contains ... 

CR Program Guide 3589676 

CR Library Resource Form 3589676 

CR Program Guide 3589676 

Proposal ID 

13589676 

Sponsor's Email Address * 

IMUELLERA#'R.OWAN.EDU 

Co-Sponsor Email Address 

Proposing Depanment "' 

IACCOUNTING & FINANCE 

course Ti t le * 

lasdfdasf 

CHANGE TO EX ISTI NG 
COURSE 

Course Effea on Other Courses Add,.., which counu will bt dropp.d 0< rnayb• offuN l•u tn,q.,.n,ly u • ,uulr ofth11 proposal H thu• i i no offoct on othor coun• 1. ""'" NONE 
3589640 ,r 

NEW DEGREE/ PROGRAM 3589635 ,r 
CHANGE TO EXISTI NG 
COURSE 

3589603 ,r. Course Effea on Other Programs, Departments or Colleges Add••" .,.t..ct, J>rog,.,,.,. O.p.,trnenn or Collegu ffllV bt •ffemd., a ,u ult ofttu, P<O!>OHI. lftht<e;,.,., effett on other J>rogr1m, O.paruntn:, or Cdleae,. ,11.tt NOM 

ltems: 14 
Department Department Generate a g ~: : .ulum g g~::: ~lum ~ ~:~t 5 
Approve Relln! Email 

To View and Approve or Return a proposal , enter the Workflow Interface Display. 

1. Choose Open Workflow from the Main Menu. The Workflow Interface Display opens in a new window. 

2. In the Workflow Interface Display, under Life Cycle View, double click CR Curriculum Review, and 
choose the appropriate queue based on role. 

3. Choose the proposal you would like to review by clicking on it. 

4 . If there is supporting documentation for the proposal it will be available in the work folder section. 
Double click on the documentat ion you would like to view. For directions on how to find and view 
your attachment in your downloads folder see page 11. 

5. From this view you can also review the proposal , download and review the supporting documentation, 
Approve, Return, or Generate Link to Form Email for the purpose of sharing the proposal if needed 
with committee members. Generate Link to Form Email will only appear in some queues. 
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Viewing Proposal Attachments and Finding Downloaded Files 
To view the attachments supporting the curriculum proposal , the approver may need to download the 
supporting documentation. When reviewing the documents, they will be downloaded into the downloads 
folder on your computer. To view those documents, take note of the title of the supporting 
documentation on the form. Click on the attachment. If the document does not open automatically, follow 
these steps: 

1. On a PC, navigate to the windows explorer and on the left hand side choose the downloads folder. 
Find the title of the supporting documentation and double-click to open. 

2. On a Mac, click on the finder icon . Navigate to the downloads folder on the side bar and then search 
for the appropriate documents. Double-click to open. 

3. If proof your document downloaded is visible in the internet browser window, you can also right click 
on the document and chose "show in folder" on a PC or "show in finder" on a Mac. 

Supporting Documentation 

Click on 
the 

li~i~;ir~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~m- document 
11 to start 

Rt.qu ired 

CR Libra!.Y. Resource Form - Pro12o sal ID: 35894 94 - SQonsor : TRICIA YURAK - Co llege: COLLEGE OF COM . & CREATIVE A RT - Dept: ART - TY.ee : NEW COURSE - Proposal Date: 

12 11 SI 20 18 

Requ ired 

CR Asse ss me nt - Propo sal ID: 35.894 94 - Spo nsor: T RICIA YURAK - Co llege: COLLEGE O F COM . & CREATIVE ART - Oeet : ART - Ty:12e: N EW COURSE - ProP-Qsa l Dat e: 12/ 18 120 18 

Consultation Letters (1) 

CR Co nsultatio n l etter - ProP-o sa l ID: 3569494 - S12onsor: TRICIA YU RAK - College : COLLEGE Of COM . & CREATIVE ART - Dee t: ART - Tv.ee : NE\¥ CO URS E - Propo sa l Date: 

12 118120 18 

ril:lii:i'H+H:IH·,+1::ii:ihl:r----------
1 · .. · · · · · · · · · · · • · · · I 

Is this Form Complete? " 

Im 
App..-oval Notes 

CR Approval Details 8 
Cu-rrent Date Approver Na.me " Decision " Notes " Queue Name 

~i·ll·!lil'li1'1:·l:fl·i·ll'!::li:liiii·i
1
:-------------

the 
download 
process. 

11 Supporting 
documents 
are located 

at the 
bottom of 

the 
proposal 
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Proposal Examples - New Course Part 1 I 
OnBase· 

Curriculum Change Proposal Form 

Proposal Date Proposal Status Proposal ID 

112 J8,201s I loEPARTMENT CURRICULUM CHAIR REVIEW I 13589494 I 
Submin ed By• Proposal Sponsor• Sponsor·s Email Add re ss • 

ITRICIA YURAK I ITRICIA YURAK I IYURAK@ROWAN.EDU I 
Co-Sponsor Co-Sponsor Emai l Add ress 

I I I I 
Effeaive Term & Year• Proposing School /College * Proposing Depanment * 
1202020 - SPRING 2020 I lcoLLEGE OF coM. & CREATIVE ART IJ IART IJ 
Curriculum Change Proposal Type * 

INEWCOUR5E I 

Any field with an * needs to be filled in. 

I Course Subject * Course Number For example. XX.YYY - Thu, . includ• both th,, 2 d,911 pr• f,x, u w.JI u t ho 3 dig,1 course Course Title * 

IART I numb.r. l1mro to Art History I 
!os.100 I 

Credit Type • Student Credits • If Student and Faculty Credits do not match, please provide an explanation 

!Fixed ~ 
,, I 

I Grade Mode • Facul ty credits • 

!Regular {A,B,C,etc.1 ll ,, I 
/, 

Addit ional grade mode option / include explanation 

I J 
Prerequisites: Spor,1o rJ must include course prilf,l<{u) and 1,1l t(s). If th.re ue no prilttQuo5itu , 1at t NON£ Co- Requisi te(s) 

I INon, j I j 
~ Rowan core 

Rowan Core selection .-.. .. u,....nt Objectivu docum<1nt.1.1ton mun b. arw:t..d b.low_ 

IAnistic r 
D writing Intensive 

Course Description • 

I 1'""" '°""' dmnpuon hec,. 

1 ~ Could this course be o ffered onl ine or by Rowan Global now or in the future? 
I 

■ 

Course Rationale £xpla,n thl apprapn,.tenu, and ,>911,ficanc• af1hl P'"!"'•fll couru. depanment pr09ram. call•ge and u=•ruty goal, may be di1cuu•d h•n. lnc:lude dlmngu,.h,ng charactHimn. upecially wh• n th••• m,glu be perc•11111d Q\/trlap wrth nimng <CKH"•u 

i I'""" m,onal, fo, '°"'" he,e, 

This checkbox must be checked if: 

The course proposed will be offered online through Rowan Global now, or in 

the future 

The course will be offered through Rowan Global as part of an undergraduate 

degree completion +-program 

The course proposed is part of a Post-Baccalaureate, Master's, or Doctoral 

program. All Post-Bae, graduate level programs are administered through 

Rowan Global 
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Proposal Examples New Course Part 2 

..... . ;u 

Elective/Required .. 

!Required I 
Course Effect for Students Addru; the eHet:t th i; prQposaJ mily have have o n st udents . If there is no effect on students , rn1.H! NONE . 
Required for Art maJors 

Cou rse Effect on Other Courses Addrus l'< hich c-ourus wi lt be dropp,!d or maybe offered less frequeritly u a usuh of this proposal. It there is no effect on other counts, sta.te NONE. . 
None 

Course Effect on Other Programs, Departments or Colleges Address whic h i'Tograms. Dllpa.nmerits or Colleges mily be effected as a resu lt of thb pro posal. If there is no effec! on other Programs Departments or Colleges. sme NONE . 
Students in majors other than Art may use as an elective. 

ii .,., . 
Topical Outl ine/Content Provide a g,rne r.ll o utliM of the proposed course' s 1opiu . A complet@ syl labus is not needed . . 
llnsert topic outline here. 

Evaluation of Students and Grading Procedure These should be gener ic end should no: inc lude specific classroom req uirements . . 
1
1nsert evaluation of students and grading procedures here. 

Course Evaluation and Assessment Describe the proced ures tha.t will be uud to anen the suc:c:us of the c:ouru in meeting the gocls and objt!c:t ivu of the college as wen as the objectives of the course (e.g .• student evaluations. depanmental c:unicu!um review and program review) . . 
llnsert course evaluation and assessment here. 

-

Any field with an * needs to be filled in. If a field is forgotten, the fields required will turn red and the 
Sponsor/ Co-Sponsor will need to complete these fields before the form can be submitted . 

II'· Ill '.' ,., .,., ,.,. 

Equipment, Space, Technology * 

!current Resources are Sufficient 
I 

Staffing Resources * 

!current Resources are Sufficient 
I 

Library Resources * 

!current Resources are Sufficient 
I 

11••·--· 111 11:~m.- ' , ~~ 
,., I 

Consultations Requested .. 

Ives I 

Consultations Received 

IChair of the Rowan Core committee 

Consultations Not Received 

INone 

Response to Consults * 

INone 
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Proposal Examples - New Course Part 3 

Supporting Documentation 

Program Guide (I) 

Required 

CR Program Guide - Progosal 10 : 3589494 - s11onsor: TRICIA YURAK - College : COLLEGE OF COM. & CREATIVE ART - oe11t: ART - Ty11e: NEW COURSE - Progosal Date: 12/1812018 

Please include two program guides accounting for both the new Rowan 

Core and the old General Education models. 

Library Resource Form (I) 

Required 

CR Li b ra[',' Resource Form - Pro11osal ID: 3589494 - S11onsor: TRICIA YURAK - College : COLLEGE OF COM. & CREATIVE ART - De11t: ART - Ty11e: NEW COURSE - Pro11osal Date: 12/1 8 / 20 18 

Assessment - Include ,rny sections of your department'"ii program student learn mg goals and student learning outcomes that are relevant to the proposed course Do not ere.ate new ones for the co 

Required 

CR Assessment - Pro11osal ID: 3 589494 - Sgonsor : TRICIA YURAK - College: COLLEGE OF COM, & CREATIVE ART - De11t : ART - Tyge: NEW COU RSE - Pro11osal Date : 12/1 8 / 201 8 

onsultation Letters (l) 

Req ui red 

CR Consult at ion Letter - Pro11osal ID : 3 589494 - S11onsor: TRICIA YURAK - Co llege: COLLEGE OF COM. & CREATIVE ART - De11t : ART - T',/11e: NEW COURSE - Pro11osal Date: 12 11 8 120 I 8 

ditional upl)orting Documentation 

nach Additional supporting Oocumentati 

Is this Form Complete? 

No - There is no "Save" button on proposals. The way to "Save" a proposal is to answer No to the 
question "Is this proposal complete?" Then hit Submit to have the proposal saved for completion 
later. 

Yes - If Yes is chosen, supporting documentation should be attached and the Submit button will be 
chosen. Yes will forward the proposal to the first Approver. 

Is t his Form Complete?• 

Im 

• • •1 I t• 

Current Date Approver Name• Decisio n .. Notes • 

' .. 

Approvers attach documentation in this section only using the Attach Approver ----+ Supporting Document button after the form is submitted by the Sponsor/ Co-Sponsor. 

14 January 2019 
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Proposal Examples Changes to Existing Courses Part 1 

Curricu lum Change Proposal Form 

Proposal Date 

101 22 2019 

Submitted By* 

!TRICIA YURAK 

Effeaive Tenn & Year * 

1202120 - SPRING 2021 

Curriculum Change Proposal Type * 

lcHANGE To EXISTING couRSE 

Proposal Status 

I DEPARTMENT CURRICULUM CHAIR REVIEW 

Proposal Sponsor * 

!TRICIA YURAK 

Co-Sponsor 

Proposing School /College * 

lcoLLEGE or EDUCATION 

Proposal ID 

13589703 

Sponsor"s Email Address * 

IYURAK@ROWAN.EDU 

Co-Sponsor Email Address 

Proposing Department * 

ILANG LIT & SOCIOCULTURAL EDU 

Any field with an * needs to be filled in. If a field is forgotten, the fields required will turn red and the 
Sponsor/ Co-Sponsor will need to complete these fields before the form can be submitted. 

Course Information 

Course Subject* 

Curricular Effect 

Elective/Required * 

!Required 

Course Number For example, XX.YYY - Thus, ind ude both the 2 

d igit prefix, as ,wll as the 3 d igit course number. 

los.1so 

Course Effect for Students Address. the effect this proposal may ha.ve have on st ude nts . If there is no i!ffect on students . s.ta:e N'ONE. 

Insert info here 

Course Title * 

!secondary Sociocultural Ed 

Course Effect on Other Courses Addr,us which coursH will be droppi!d or mil.y be offered leH freq uently .as a. resutt of this proposal. If there is no eff@ct on other coun es, sute NONE. 

insert info here 

Course Effect on Other Programs, Depanments or Colleges Address wh ic h, Programs. Di! partments or Coll~i!s may bi! i!ffected as a re.suit of th is proposal. lfthere is no effe<t on othe r Prognms Oepa.nmi!.nU or Colleges, state NONE. 

Insert info here 

From 

IPre-req = none 

To 

lrre-req = LLSE 08. loo 

Statement of Need for Change 

llnsert info here 

Click the Add button for each course change. This option allows you 

to enter information pertaining to each change. 
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Proposal Examples - Changes to Existing Courses Part 2 

' ' 
Consultations Requested * 

jNo 

Program Guide (Required) 

CR Program Guide - Pro11osal ID: 3589703 - SJlonsor: TRICIA YURAK - College: COLLEGE OF EDUCATION - De111: LANG LIT & SOCIOCULTURAL EDU - T¥11e: CHANGE TO EXISTING COURSE -

Pro11osal Date : l / 22 / 20 19 - UJl loaded : l / 22 / 20 19 

I •• • .. I 

Add1t1onal Supporting Documentation 

AdditionaJ Supporting Documentat • I 

Is this Fann Complete?* 

Im 

Is this Form Complete? 

No - There is no "Save" button on proposals. The way to "Save" a proposal is to answer No 
to the question "Is this proposal complete?" Then hit Submit to have the proposal saved for 
completion later, 

Yes - If Yes is chosen, supporting documentation should be attached and the Submit button 
will be chosen , Yes will forward the proposal to the first Approver. 

Approval Notes 

CR Approval Details 

Current Date Approver Name * Decision * Notes * Queue Name 

Approvers attach documentation in this section only using the Attach Approver 
Supporting Document button after the form is submitted by the Sponsor/ Co-Sponsor. 

16 January 2019 



 

 

 



Proposal Examples New Degree / Program Part 2 

Resource Requirements 

Equipment, Space, Technology* 

~IA_d_d_it_io_n_a_l _R_e_so_u_r_c_e_s _a_re_N_ee_d_e_d _____ ~I~ 
Explanation of Additional (EST) Resources 

llnsert info here 

Staffing Resources * 

!current Resources are Sufficient 

Library Resou rces " 

!current Resources are Sufficient 

Results of Consultation 

Consultations Requested • 

Ives 

Consultations Received 

Insert info here 

Consultations Not Received 

None 

Response to Consults * 

None 

Supporting Documentatmn 

Program Guide (Required) 

I~ 

COLLEGE OF ENGINEERING - Dept : CHEMICAL ENGINEERING - Tyge : NEW DEGREE/ PROGRAM - PrOP-:OSal Date: 1 / 10 / 20 19 

3589635 - Sponsor : TRICIA YURAK - College: COLLEGE OF ENGINEERING - Dept : CHEMICAL ENGINEERING - T~ge: NEW DEGREE/ PROGRAM - PrOP.:OSal Date: I /1 0 / 20 19 

NEW DEGREE/ PROGRAM - Proposal oa,e: l (10 / 20 19 

18 January 2019 



Proposal Examples - New Degree / Program Part 3 

Is t!h is Fonm Comp1lete1' * 

lvES I '1 

' 
Is this Form Complete? 

No - There is no "Save" button on proposals. The way to "Save" a proposal is to answer No 
to the question " Is this proposal complete?" Then hit Submit to have the proposal saved for 
completion later. 

Yes - If Yes is chosen, supporting documentation should be attached and the Submit 
button will be chosen. Yes will forward the proposal to the first Approver. 

• I fllU,•r.11 I • 

I --~-... , , l ■ l<qF.TI'-'! 

Current Date Approver Name • Decision * Notes • Queue Name 

•II ' . • t t1 ■■ 111tlll t1a11 ■ • l~I t11 

I .. - 1: •.:.• I " ic..:..i..!,.!t I .!..It 

~ 
' 

Approvers attach documentation in this section only using the Attach Approver Supporting 
Document button after the form is submitted by the Sponsor/ Co-Sponsor. 
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Proposal Examples - Changes to Existing Degree/ Programs Part 1 
Curriculum Change Proposal Form 

Proposal Date 

101 22 2019 

Submitted By* 

!TRICIA YURAK 

Effective Term & Year * 

1202140 - FALL 2021 

Curriculum Change Proposal Type* 

lcHANGE TO EXISTING DEGREE PROGRAM 

l,J 

Proposal Status 

I DEPARTMENT CURRICULUM CHAIR REVIEW 

Proposal Sponsor • 

!TRICIA YURAK 

Co-Sponsor 

Proposing School / College • 

lcoLLEGE OF ENGINEERING 

Proposal ID 

13589705 

Sponsor"s Email Address • 

IYURAK@ROWAN.EDU 

Co-Sponsor Email Address 

Proposing Department• 

!ELECTRICAL & COMPUTER ENGIN 

Any field with an * needs to be filled in. If a field is forgotten, the fields required will turn red and the 
Sponsor/ Co-Sponsor will need to complete these fields before the form can be submitted. 

Degree/Program Information 

Degree Program Credential * Degree Program Name * 

B.S. BS in Electrical & Computer Engineering 

Related Curriculum Proposals Being Submitted Simultaneously * Four or More Changes Count each specific change individually 

llnsert info here 

Degree/Program Changes 

From To Statement of Need for Change 

1123 total credits required 1120 credits required II nsert info here 

Consultations Requested * 

INo 

Click the Add button for each course change. This option allows you to 

enter information pertaining to each change. 
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Proposal Examples - Changes to Existing Degree/ Programs Part 2 

. '' 
Program Guide (Required) 

CR Program Gu ide - PrOROSal ID: 3589705 - Sgonsor : TRICIA YURAK - Col lege: COLLEGE OF ENGINEERING - DeRt : ELECTRICAL & COMPUTER ENGIN - T~ge: CHANGE TO EXISTING DEGREE/ 

PROGRAM - Progosal Date: l / 22 / 20 19 - URIOaded: l/22 /20 19 

,- I 

. I 

I ls th is Form Complete?* 

Im l 
Is this Form Complete? 

No - There is no "Save" button on proposals. The way to "Save" a proposal is to answer No 
to the question "Is this proposal complete?" Then hit Submit to have the proposal saved for 
completion later. 

Yes - If Yes is chosen, supporting documentation should be attached and the Submit button 
will be chosen. Yes will forward the proposal to the first Approver. 

Approval Notes 

CR Approval Details 

Current Date Approver Name * Decision * Notes * Queue Name 

Approver Supporting Doc:umentat1on 

ftt I I It 

Approvers attach documentation in this section only using the Attach Approver 
Supporting Document button after the form is submitted by the Sponsor/ Co-Sponsor. 

21 January 2019 



Proposal Examples - Accelerated Undergrad / Grad Dual Degree Part 1 

Curriculum Change Proposal Form 

Proposal Date Proposal Status Proposal ID 

101 11 2019 
I 

IDEPARTMENT CURRICULUM CHAIR REVIEW 
I 13589661 I 

Submitted By" Proposal Sponsor * Sponsor's Email Address .. 

!TRICIA YURAK 
I 

ITRJCIA YURAK 
I 

IYURAK@ROWAN.EDU 
I 

Co-Sponsor Co-Sponsor Email! Address 

I I I I 
Effective Term & Year * Proposing School / College* Proposing De,partment * 

1202120 - SPRING 2021 
I 

lcoLLEGE OF sci & MATH 
I 

lcHEMISTRY & BIOCHEMISTRY 
I 

Curriculum Change Proposal Type * 

!ACCELERATED UNDERGRAD GRAD DUAL DEGREE PROGRAM I 

Any field with an * needs to be filled in . If a field is forgotten, the fields required will turn red and the 

Sponsor/ Co-Sponsor will need to complete these fields before the form can be submitted. 

llt,.,, · · ,!.t.u, 1r. 111111 I II 

I - -
Undergraduate Degree Program Unde.rgraduate Degree Program Name" 

Crede.ntial * IBs in Biochemistry I 
IB.S. I J Graduate Degree Program Name .. 

Graduate Degree Program Credent ial * IMS in Pharmaceutical Science 
I 

IM.S. I 

C lassification of Inst ructional Program 

~ CIP LookuR I 
Undergraduate CIP Code Number * Undergraduate CIP Title * Scope and Size of Program * 

loa.oa13 I !Biochemistry I llnsert info here J 
Graduate CIP Code Number* Graduate Cl P Title * 

134.6772 I !Pharmaceutical Science I 
Related Curriculum Proposals Being Submitted Simultaneously ... 

llnsert info here J 
......_. Click here to find the appropriate CIP code number and title. 

22 January 2019 



Proposal Examples Accelerated Undergrad / Grad Dual Degree Part 2 

Requirements for Admission & Graduation 

Adm ission Address the ad miss io n criteria fo r bo:h the undergra duate a nd gr.a.du:ate d egrees individually. Ex;pfa.in aJ! what point st udents wil l app-ly to the g radua te portion of t he program and list a ll 

add'.i t ional ireq u[reme nc-s - inducfing any n!:quirement s relaJ!ed to the ap-plica.t io n prociess , GPA. requ ired co ursework the applicant should have ccm pfeted . ecc. 

* 

!Insert info here I 
. / 

Graduation Specify the requirements for graduat ing with the dual degree_ This would include GPA for bath th-e tt nderg raduct e .and g raduate degre,es . ate: Sc,ude nts v. ha, mei!~ :the req uirem ents fo r t he 

grcdu;;.te de,gree will rece.ive bath de gre-e.s sirn ult3.neous'ly. 

* 
!Insert info here 

Student Status Explaira a ny req uin:!: rn en t.s t he student mu-s. t mei!t to re.me.in in the progrcm, particu larly the grad uate program, s uch cs ma inu.ining a ce rtain GPA, earn lng a minimum final ,g rade for 

indiil;·idual co urses , full- oimi! stems. et c.. Sponsors a.lso should provide a n "op: -out· clause for students who ha,.·e beg un t he grcducte portion ofthe.ir coursework for UJhe d eg r-.2-.2 b u~ v,11.o cannot co mplete the 

degn:! i!_ 

* 
!Insert info here 

Rationale 

General Me.rit of Proposal * 

llnsert info here 

Program Description 

Program Curriculum Out line prog ram structure a nd courses (req uired courses , efecl!iives, etc..); include course cred it hours c.nd tote.I hours . A~so take care to mde ntify a ny new co urses associated v.ith the 

prog ram. 

llnsert info here 

Administration * 

llnsert info here 

Program Evaluation "' 

llnsert info here 

Equipment, Space, Technology" 

!Additional Resources are Needed 

Staffing Resources '" 

!current Resources are Sufficient 

Library Resources * 

!current Resources are Sufficient 

Explanation of Additional (EST) Resources 

llnsert info here j 
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Proposal Examples - Accelerated Undergrad/ Grad Dual Degree Part 3 

Consultations Req uested• 

Ives I] 
Consultations Received 

llnsert info here 

Consultations Not Received 

llnsert info here 

Response to Consults * 

llnsert info here 

Supporting Documentation 

Program Guide (Required) 

CR Program Guid e - r roposal 10 : 3 589661 - S2:Qrl50r: ·•m1: 1A - College: COLL[ G[ or SCI 8· MA.T l I - Dee t: Cl l[ MIST:l.Y &: OJOCI l[ MISTRY - T)'.e e : 
.OC:Cl· 1 ~KA I H ) ' J\JI !H~(.1-(A I) J (.HA I I l)J IA I 1):-( ,l<H 1-1<( )( . .. ~.4.M - 1-'ropnc;;:i l I J;np · I J I I J:)tl I Lj 

Consultation Letter(s) (Required) 

CR r Qosuirauon I euer - PmPOS31 m· 5~§q66) - sponsor· TRICIA - College· cn1 I FGF OF 5CI & MATH - p:.pr CHEM <::,JRY & 61nCHFNl5I R·c - TY.llf.: 
ACCELERATED IJ\JOERCRAD1 GRAD DUAL DEGREE PROGRAM ProP.osol Dote : 1 , 11 / 20 1 G 

Is this Form Complete? 

1s thi s Form complete?• No - There is no "Save" button on proposals. The way to "Save" a proposal is to 
In, O answer No to the question "Is this proposal complete?" Then hit Submit to have 

_________ _. the proposal saved for completion later. 

Yes - If Yes is chosen, supporting documentation should be attached and the Submit button will be 
chosen. Yes will forward the proposal to the first Approver. 

CR Approval Details 

r:urrPnt O;iit p App rovPr N;iimp • 09<ic;.inn • NotP~ -,. (ltJPUP N;iimp. 

Approver Supponing Oocume11tat1on 

Approvers attach documentation in this section only using the Attach Approver Supporting 
Document button after the form is submitted by the Sponsor/ Co-Sponsor. 
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Proposal Examples - Quasi Curricular Proposal Part 1 

Curriculum Change Proposal Form 

Proposal Date 

101 11 2019 

Submined By* 

!TRICIA YURAK 

Effective Term & Year * 

1202040 - FALL 2020 

Curriculum Change Proposal Type• 

IQUASI CURRICULAR PROPOSAL 

Proposal Status 

!DEPARTMENT CURRICULUM CHAIR REVIEW 

Proposal Sponsor * 

!TRICIA YURAK 

Co-Spon5or 

Proposing school/ College * 

lcoLLEGE OF PERFORMING ARTS 

Proposal ID 

13589667 

Spon5or's Email Address .. 

IYURAK@ROWAN.EDU 

Co-Sponsor Email Address 

Proposing Department * 

IMUSIC 

Any field with an * needs to be filled in. If a field is forgotten, the fields required will turn red and the 
Sponsor/ Co-Sponsor will need to complete these fields before the form can be submitted. 

Quasi Curricular P.rol)osal 

Quasi Curricular Reason * 

Change the name or structure of a department, school or college, or academic unit 

Rationale 

General Merit of Proposal * 

llnsert info here 

Curricula~ Effect 

Course Effect on Other Programs, Departments or Colleges * 

llnsert info here 
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Proposal Examples - Quasi Curricular Proposal Part 2 

Supporting Documentation 

Progam Guide 

Library Resource Form 

Assessment 

Consultation Letters 

CR Consu ltat ion Letter - PrOJlOSal ID: 3589667 - SJlonsor : TRICIA YURAK - College: COLLEGE OF PERFORMING ARTS - DeQt: MUSIC - Ty~QUASI CURRICULAR 

PROPOSAL - PrOQOSa l Date : l / l l / 20 19 

riil!lliifill:lliiiilfuli/&U·I 
I , , ■ --:~- • i'i I , •• I ' • I • . . I I - -

Is this Form Complete?* 

Im I 
Is this Form Complete? 

No - There is no "Save" button on proposals. The way to "Save" a proposal is to 
answer No to the question " Is this proposal complete?" Then hit Submit to have 
the proposal saved for completion later. 

Yes - If Yes is chosen, supporting documentation should be attached and the Submit button will be 
chosen. Yes will forward the proposal to the first Approver. 

Approval Notes 

CR Approval Details 

Current Date Approver Name • Decision • Notes • Queue Name 

Approvers attach documentation in this section only using the Attach Approver 
Supporting Document button after the form is submitted by the Sponsor/ Co-Sponsor. 

26 January 2019 




