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Learning Objectives

The learner will be able to:

—

Log into Cognos through a browser and launch Query Studio.
Select a package to pull data for a report.

Select fields to create a report.

Create a filter.

Run the report.

Group, section, and calculate data.

Format the report.

® N OGN W N

Save and view report in My Folders.

© Copyright 2023, Rowan University, all rights reserved.

Cognos is a registered trademark of IBM, Inc, or its affiliates in the US and
other countries. Other brand and product names are trademarks or
registered trademarks of their respective companies.
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What is Cognos?

Cognos is a web-based business intelligence tool that provides a platform for reporting,
analysis and automation using relational and dimensional data. Departments and
functional areas use Cognos to run reports so they have access to useful data they
need.

Each night, the Banner data is copied to the Operational Data Store (ODS).

During this process, the Banner table names are converted to natural language
For example SORLCUR_DEGC_CODE becomes Degree

In the ODS, the data is grouped and joined in logical reporting views

For example relationships between students, GPA and majors are established

Cognos pulls the data from the ODS and organizes it into groups or packages

For example the Student Package would include fields such as addresses,
academic period, advisors, courses, major, degree etc.

The consumer then can use Cognos to create and view reports based on the Banner
data from the ODS.
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Reporting Tool

(O

Banner Data II Copied Nightly OD.S
Operational

Data Store
— Data is
Hundreds grouped and

of tables joined

Cognos

J

Data is pulled from ODS and packaged
into groups such as Student, Finance, V

Payroll, etc.
Tool to create reports

ODS Dictionary
Shows how the data is organized

Metadata and
how the Banner tables translated
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Access Cognos

Cognos Access

You can access Cognos from any browser, we suggest Chrome, but to access Query
Studio you must use Firefox.

https://cognos-analytics.rowan.edu (production)

https://cognos-analytics-test.rowan.edu (test)

You must request access to Cognos and Query Studio before logging in for the first
time. You can email support@rowan.edu to request access. If you are off campus,
connect to the Rowan network using Rowan VPN or a virtual desktop.

Once you access either Cognos
Prod or Cognos Test, you will be
prompted to log in:

(1] RowanUniversity
1. Log In using your Rowan NetID
and password.

2. Select Log in. S | — | = —

-
Eoa
g2
g8
g2
$3
o<
3
£
2
g
g
o
g

The reports within the Cognos Production Portal access data from the ODS Produc-
tion Database.

The ODS Production Database is refreshed every night fromm BANNER PROD.
The reports within the Cognos Test Portal access data from the ODS Test Database.

The ODS Test Database is refreshed every two weeks from BANNER FORTNGHT.
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https://support.rowan.edu/sp?id=kb_article_view&sysparm_article=KB0012530&sys_kb_id=010ab1a4db909f44873cf6e9af961935
https://support.rowan.edu/sp?id=kb_article_view&sysparm_article=KB0013570&sys_kb_id=543130821be780588b3931901a4bcbf5

Navigate to Query Studio

1.

From the
Welcome screen,
select the
Hamburger Menu

Select New

Select Other
applications

Then select Query
Studio

@ RowanUniversity

H

Welcome to Rowan University Cognos Analytics portal

Recent

Cognos Analytics

B8 Other applications

Cognos Analytics

You haven't viewed any content recently.

Companion applications

s Query Studio

A Workspace
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Folders

Every authenticated user can see Recently Used packages if they have any, and the
Team Content folder from Cognos.

Select a package (Navigate) Help (%
Select which package to use,
Recently used packages:

Transaction History
Invoice Payable

Search

—

List of all packages:
I Cognos > Team Content I ?
Name ©

) ODS Packages

Entries: |1 -2 (4]

| Rowan Offices Reporting

Under all packages, you will select Rowan Offices Reporting.

Select a package (Navigate) Help (=
Select which package to use.
Recently used packages:

Transaction History
Invoice Payable

Search

List of all packages:
Cognos > Team Content
Name ¢
QDS Packages
Rowan Offices Reporting

Entries: [1 -2 o
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Folders

Once selected, you will only see packages (folders) to which you have access. Each
package contains data that is relative to a specific group of users.

List of all packages:
Cognos > Team Content > Rowan Offices Reporting

Name ¢
) Academic Success Center
) Action Items
. Admissions
) Advancement
L ASA
) Banner Activity
) Bursar
L) Cayuse Reports
. CMSRU
L College of Engineering
) Email List Reports
) Facilities
) Finance
. Financial Aid

.| Graduate Research Services

Cancel
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Launch Query Studio

Select ODS Packages

o oo i

Select which package to use.

Recently used packages:

Invoice Payable
Transaction History

List of all packages:
Cognos > Team Content

Name ¢
| ODS Packages I

) Rowan Offices Reporting

Cancel

Select a data package (folder) or a recently used package. In Query Studio, you can
generally only create a report from one package.

Select a package (Navigate)
Select which package to use,

Recently used packages:

foout sty ——

Select which package to use.

Recently used packages:

Invoice Payable
Transaction History

Invoice Payable
Transaction History

List of all packages:
Cognos > Team Content > ODS Packages
Name ¢
) Accounts Receivable
. Admissions

[ Advancement

List of all packages:
Cognos > Team Content > ODS Packages > ASA > Rowan 10 Day History

ama s

#  Rowan 10 Day History ~w I

Iu ASA
J ursar

I? Cancel

.l Course Catalog
) Finance

[ Financial Aid
) General Person
) Grants

L HR - Payroll
) Overview

() Registrar

) Student

. Travel and Expense

Cancel
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Launch Query Studio

Query Studio is then launched.

NG iAo p TA-HIEB G0 EHs ==aTE@2FE
b e = fgm e A BT L fe D W

Title

n - g t=y

Insert Data

(or Namespace)

[§ Advisor Student List
# [ List of values
= [B] Advisor Student List
\g [ Time Filters
] ] + i Student
Reporting Vleyv = §7i Academic Outcome |
(or Query SUbJeCt; §p PERSON_UID

o

W nave

Field W] DEGREE
(or Query Itemh/_Tr | pEGREE_DESC

Folder with Prebuilt Filters

m
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Choose Package for Report

From the left side panel, select the plus sign (+) next to ez Kl
a Package to expand it (do not choose from List of
Values), and then expand a Reporting View. Below will
be a list of Fields you can choose to create a report.

Advisor Student List
[+ List of Values 2
(=) |&] Advisor Student List
&[0 Time Filters
# Jig Student
= §il Academic Outcome
(¢ PERSON_UID
1" [p0o)
[l name
|| DEGREE
'l DEGREE_DESC
(] AWARD_CATEGORY
[ OUTCOME_NUMBER
[l sTaTus
(] sTaTUS_DESC
(] ouUTCOME_AWARDE
@1 PROGRAM
P Run with All Data
B Preview with Limited Data
JS] Preview with No Dats <«emmmem——
View in PDF Format Preview the
Specify PDF Options..» From the Menu at the top left -
View in Z Format 1. Select Run Report
View in 7 Format ) ]
] 2. Select Preview with No Data
View in Excel 2002 Format
View in CSV Format 3. Then select Insert Data to return to workspace
View in XML Format
Advanced Options...
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Choose Fields for Report

Choose the Fields (which will be your columns) to populate your report. Drag and drop
them into the report canvas or double click .

Lagnye Layuul
Run Report
Manage File
g cvisor Stucent it |
® List of Values
=] Advisor Student List
#- (7 Time Filters
+ g Student
# il Academic Outcome
[ Academic Outcome Slot
# [ Academic Study Filters
] i-" Academic Study ¥ Use Ctri+click to select multiple items in the tree or report.
=2 m Advisor ' Right-dlick report item headings to access commonly-used actions.
[§¢ PERSON_UID :
@
NAME

=

Select and insert items from the tree to fill in the report.

You can also drag and drop items into the report.

e |

IMenu MhPDSHB s BXwao p T@R-4 =

Data is turned off

Teg] Advisor Student List A | |abed abcd | abed | abed abed
[ List of Values abed abcd abed | abed abed
=] Advisor Student List abcd abcd | abcd | abed abcd
# (] Time Filters
[ Student

& Jii Academic Outcome
g Academic Qutcome Slot
) ((] Academic Study Filters
# Jii Academic Study
= {iig Advisor

[ PERSON_UID

[

[l name

[ AcADEMIC_Y

[i] ACADEMIC_YEAR_DESC
Sal
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Save to My Folder

Select the Save or Save As icon from the top menu.
Name the report

Location is My Folders.

Select OK.

DEed@ st dXoo p THR-NHIEBTEB-Hes=2aTB VB

s Font * Sze » A B I U SH-[FE M B

M
IData i turned off

Students and Advisors
W ACADEMIC YEAR: 2013 [ Click to edit a ttle |

Jun 26, 2017 4= 3:44:48 PM
Data is turned off Run once with all data

Specify a name and location for this entry. You can also specify a description and screen tip.
Name:
lQuery Studio Practice

Description:

Screen tip:

Location:
My Folders
Select another location...

oK Cancel
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Filter Data

To Filter the data
Select the Field (column) you would like to filter.

Select the Filter icon (yellow funnel) from the menu bar

bDSH@ s BXwa p VTR~ = Tl lla®a

Data is turned off

abcd abcd abcd | abed abcd
abcd abcd abcd | abed abcd
abcd abcd abcd  abed abcd

1. Choose the Conditions (parameters) for the filter or check the box next to Prompt
every time the report runs. You can also search or type in a filter. Select OK

Lo e}

Reduce the amount of data in the report. With the Prompt option selected, the filter can be changed each time the report runs. Search for values Type in values

Filter on:

Prompt every time the report runs}
ACADEMIC_PERIOD ‘ I‘j £ st

Condition:

|Show only the following

[J 200840
[J200720
[J200730
[J 200740
[] 200820
[J200830
[J 200840
[J200510

A

Select all Deselect all

Missing values ¥
(Default)
Apply the filter to individual values in the data source
This package contains both OLAP and relational data. This setting applies to the relational data only. OLAP data will use summary filters,

| ok || cancel | N
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Filter Data

2. Search for Values or

| ok || cancel

Pick values from a list Type in values

R Y,
Reduce the amount of data in the report. With the Prompt option selected, the filter can be changed each time the report runs.
Filter on: | . ‘
Prompt every time the report runs
ACADEMIC_PERIOD - E L
Keywords:
Type one or more keywords separated by spaces.
|| Search[g)
Options ¥
Condition:
IShow only the followin: v
Results: Y 9
Select all Deselect all Select all Deselect all
Missing values v
, (Default)
Apply the filter to individual values in the data source
This package contains both OLAP and relational data. This setting applies to the relational data only. OLAP data will use summary filters,

3. Type in Values

Reduce the amount of data in the report. With the Prompt option selected, the filter can be changed each time the report runs.

Filter on:

ACADEMIC_PERIOD l [J Prompt every time the report runs

Operation:
IExactIy Matches .

Condition:

IShow only the following

Insert J

Select all Deselect all

Missing values v
(Default)

Apply the filter to individual values in the data source
This package contains both OLAP and relational data. This setting applies to the relational data only. OLAP data will use summary filters.

OK cancel

Pick values from a list Search for values
A

The filter will be listed above the data fields.

Y ACADEMIC PERIOD:

abcd abcd abed | abed
abcd abcd abcd  abed
abcd abcd abcd | abed

abcd
abcd
abcd




Run the Report

Select the Run icon to run the report.

bDEeH@ s BXwvwa p Tig~2t = TaBrla>=G5
b Font v~ Sze v A B I U &-FE M @

= o]

Nata ic furnad ~ffF

e R
Data is turned off

Provide values for the report you are about to run,
® indcates a required field.

If you chose - “Prompt every time the
report runs” then select the value.

% Ponts to mssing informaton,

ACADEMIC_PERIOD
Provide a value:

201410 :]
You can use the control key to select 201420

more than one, or the shift key to select 201440

201510 J
concurrent values. 201520

201530
201540
201610
201620
201630 ~]

Select ol Desclect ol

The report will appear in the Cognos window (also see filter above the data).

TDCHG s BXwa h V-2 B ®e B o
B |Font M |size [v] A B 1 U &-EY 4 B

Y acanemic perion: 201720 dm—————="
ACADEMIC PERIOD  ID  NAME  ADVISORID ADVISOR NAMELFMI

201720 916206232 = Aiello, Frank A. 916072592 = Gonzalez, Xiomara I.
201720 916206232 = Aiello, Frank A. 916008823 = White, Sade N.
201720 916203675 Addario, Madeleine A. | 916008823 = White, Sade N.
201720 916176342 Bellino, Gerard 5. 916072592 Gonzalez, Xiomara 1.
201720 916189753 Bender, Luke M. 916072592 Gonzalez, Xiomara 1.
201720 916189753 Bender, Luke M. 916008823 = White, Sade N.
201720 916208627 | Berg, Matthew B. 916072592  Gonzalez, Xiomara I
201720 916203024 Bums, Caitlyn N. 916008823 = White, Sade N.
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Sort Data

To Sort, select the field, and then choose the Sort icon in the menu bar.

bDECH@ $ BXnew p T3~

Data is turned off Sort

Y ACADEMIC PERIOD:

The Sort will show at the top of the data (along with the filters).

Y ACADEMIC PERIOD: ‘——-

23 NAME: Ascending order

abcd abcd  abed abcd abcd
abcd abcd  abed abcd abcd
abcd abcd  abcd abcd abcd

To delete a filter, right click on it and select Delete.

abcd abcd abed | abed abcd

abcd abcd abed | abed abcd
abcd abcd abed | abed abcd
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Group and Section Data

You can group the data by selecting Change Layout from the left side menu and
select the column you would like to group. Select Group

Y ACADEMIC
abed abed abcd abed  abed
abed abcd abed  abed
abed abcd abed | abed
Fo— s
abed abed abcd abed  abed E hac Boe
Reset Font and Border Styles
abed abed abed  abed e
abed abcd abed  abed

Edit Tile Area...
Set Web Page Size..,
Set Page Breaks

—

1

it

il Gl A

E |

To separate the data into sections, selecting Change Layout from the left side menu
and select the column you would like to group (Advisor ID). Select Create Section.
Select Run.

HMenu n

Y ACADEMIC PERIOD:

i chart..
B Define Conditional Styles... ADVISOR_ID: abed ‘
M Change Font Stvles. .. s abicd Fabiod” | abod
[ Change Border Stvles... abed abed | abod | abod
Reset Font and Border Styles e abod | abed | abod
Apply Template...
ADVISOR_ID: abed
Edit Tite Area... 'ACADEMIC PERIOD 1D NAME ADVISOR NAME LFMI |
Set Web Page Size... abcd abcd abed  abed
Set Page Breaks soad e e A
abed abcd abed  abed
g Grouwp
& Pivot
@ Ungroup
T Create Sections

T E

Page 19



Calculate

Menu m

Insert Data

Edit Dnta
Select fields you would like to calculate. Change Layout

Select Calculate. e
Manage File

Y Filter...
Combine Filters...

Select Edit Data.

ﬁ Suppress...
2} sort.

T Summarize...
o Format Data...

Calculate... N

Define Custom Groups...

g Drill Down

Menu MiDSHB s BXoao ) TR-HZEBEEB- Moz TE %
B [Font M |size v A» B 1T v & E- @

Data is turned off

Title
Y Hter.. V' ACADEMIC_PERIOD: 201720
Combine Filters... £} ADVISOR NAME | FMI: Ascending order
ﬂ Suppress...
B oo e | oo RO
2 Summarize... abed abcd abed abed | abed
9f Format Data... abcd abcd abcd abcd | abed
Cakubte... abcd abcd abed abcd | abed
Definé~fustom Groups...
d& Drill Down
oy Drill Up
h5] GoTo...
i i Jun 26, 2017 o 3:01:50 PM
Q.. z Z
<name Seiumn Headln Data is turned off Run once with all data
b cut
B rose S —
X Delete New calculated report items appear after the last selected item. You can safely delete report items that were used to create calculations.
¥ Undo
@ Redo Operation: Expression:
] First characters
Report item:
[ADVISOR_NAME_LFMI
Number of characters:

'I— New item name:

@ Use the default name

of
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Calculate

Select Concatenate from dropdown and other |
options such as Clote

. Proceeding or Following word New calculated report items appear after the last selected ity
« New Item Name for the new column and S
First characters
e Separator Last characters
Concatenation
Select Insert Remove trailing spaces [kt
Run Number of characters:

New calculated report items appear after the last selected item. You can safely delete report items that were used to create calculations.
Operation: Expression:
| concatenation ? Full: ADVISOR_ID
ADVISOR_NAME_LFMI
Selected report items:

ADVISOR_ID
ADVISOR_NAME_LFMI

New item name:
O Use the default name
® IAdvisor Banner ID and Name N
Preceding text: IFuII: | I # Separator between report items:
O None
[ Following text: | & e u

ol

Insert ncel
| Insert |

Title

W ACADEMIC_PERIOD: 201720

201720 916206232  Aiello, Frank A. 916072592  Gonzalez, Xiomara I. Full: 916072592 Gonzalez, Xiomara 1.
201720 916206232 Aiello, Frank A. 916008823 = White, Sade N. Full: 916008823 White, Sade N.
201720 916203675 Addario, Madeleine A. | 916008823  White, Sade N. Full: 916008823 White, Sade N.
201720 816176342 Bellino, Gerard 5. 916072592  Gonzalez, Xiomara I. | Full: 916072592 Gonzalez, Xiomara 1.
201720 916189753 Bender, Luke M. 916072592  Gonzalez, Xiomara I. Full: 916072592 Gonzalez, Xiomara 1.
201720 916189753 Bender, Luke M. 916008823 = White, Sade N. Full: 916008823 White, Sade N.
201720 916208527 Berg, Matthew B. 916072592  Gonzalez, Xiomara I. Full: 916072592 Gonzalez, Xiomara 1.
201720 916203024 Burns, Caitlyn N. 916008823  White, Sade N. Full: 916008823 White, Sade N.
201720 816228295 Butler, Jamar 916072592  Gonzalez, Xiomara I. | Full: 916072592 Gonzalez, Xiomara 1.
201720 916231114 Cafaro, Olivia M. 916072592  Gonzalez, Xiomara I. Full: 916072592 Gonzalez, Xiomara 1.
|: 910008604 Lofland, Samuel E.

201720 916156812  Roberts, Frederick L. | 910008604 | Lofland, Samuel E. Full:




Cut, Paste, Move and Delete Columns

To move a column, it can’t be dragged, it must be cut and then pasted.

Select Column

PDCE@E@AXva ) TR-HZE LB B

Data is turned off

Select scissors in menu to
Cut

abcd abcd  abed abed abced abed
abed abed  abed abed abed abed
abed abcd  abed abed abed abed

Select the column you would like to place the cut column in front of.
Select Paste

bDCcH®@ s@Xxovwa ) TR-HZEB LB W

Data is turned off

W ACADEMIC PERIOD:
£} NAME: Ascending order

abcd

abcd  abed abcd

L LR PR

abed abced
abcd abcd  abed abcd abcd abcd
abcd abcd  abcd abcd abcd abcd
To Delete - Select column and then select Delete.
Move the ID column to the end, and delete
I]E] DEHE & B0 b TB-2 T E DB Name and Advisor Banner ID and Name.
mmvww‘[w

W ACADEMIC PERIOD:

Y ACADEMIC PERIOD:
4} MAME: Ascending order
|ACADEMIC_PERIOD NAME  ADVISOR JD ADVISOR NAME LML Advisor Barrer ID andfiome 1D
abed

shed
abed

A4k
4
ik
A4k

abed
abcd abcd
abcd

— §
A
A
%
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Edit Titles

: - 8[54[x
To add a custom title from the left panel s | gt g mm oo N it @b £ Bt © 72 [ e @ i
menu at the top:

K CHQ sBAXva ) TERE-RNIBSIBR-Ba =™
Select Change Layout. s b=y, R i
a fune . Students and Advisors 2013
Select Edit Title Area. = o T
Type the name of the report title and select — R e e
@ aao o]
To change fonts, colors, font sizes of the e St
title or column heads, select/highlight the | oy o
text and choose the fonts etc. from the
top menu bar. o
8 oK Cancel
DEHB s BXoa ) 7@

Fonit Size = A- B I U

Joata is tumed off

T acapemic YEAR: 2013
#1 ADVISOR LAST NAME: Ascending order

To change the number of rows displayed, select Change Layout, Set Web Page Size.

Choose the number of rows, and you can also check Show row numbers if needed.

Menu

Change Layout

= Setwebpagesze
Define Conditional Styles...
Your report is delivered to the Web browser one pa
. Chonas on s 0 —
?-g Change Font Stvles Number of rows: g
Change Border Styles... - 8 Jelivered to the Web |
[kfau't v jeliver: 0 el
Reset Font and Border Styles 13 bws:
Apply Template... 16
[] show row numbers 2
100 numbers
Edit Title Area... 200
. 500
Set Web Page Size [ lmok
Set Page Breaks OK Cancel
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View Reports in My Folders

Select the House (Home) to go back to the main screen.

Select My Folders Tab to see your report.

& My Folders - IBM Cognes Connection ’;ﬁ * ] ~ [ ®mm v Pagew Sofety~ Tooks~ a"
IBM Cognos Connection tiegel, Mary Eizabeth Lcooff | B | ([ B - | - 5 - Lemch- 7~ i
6| Pubcroders Testbortd || My Folders |
My Folders EricegesE e X ®n
Entries: 1 -0 o
Hame Modified 2 Actions
[ -In T May 23, 2013 3:45:30 PM B Moce....
] Blr Commencement Fie Sy 1, 2014 2:26:51 FM . b BS 53 Mo
B N operatng Ledoer Practice July 9, 2014 10:30:50 AM B p X B T3 More.
™ B eracsce b2 iy 9, 2014 04:15 PM g e [
i Practice Workspace Juy 9, 2014 9:09:44 AM Cff B3 wore....
1 %] F Reportviewafal My 9, 2014 3:54:13 M CF b G bore...
AN s ; Sy 10, 2014 11:44: 15 AM B b N B O e
N vendor Addresses Jily 9, 2014 12:0211PM (el N e [
77 [@]  vendor Addresses And Banner ID - Werks! Mdy 9, 2014 9:04:16 PM [l AN < o L
7 [@  vendor ID Grouped and Counted Xy 9, 2014 4:04:16 PM el AN o [

To the right of the report there are several icons. Hover over them to see their de-
scriptions, or select More to see actions as a list with short descriptions.

= v Pagew Safetyr Took~ g~

niries: 1 = 10 ﬂ'

B8 More...
i b B 03 e,
b N B D e —
el Sl 1
C5 B3 Moee...
i p 3 More...
‘ E » N B 0 Mocen,
B » B Mo
D B Broe..
=0 B D
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Completed Reports

If you select Run with Options it will launch the Options dialog where you can
choose the format, language etc. See the instructions for Cognos Consumer to
schedule and email reports.

If you want others in your department to have access to a report you have created
in Query Studio, contact the Cognos Administrators and provide them with the
public folder it should be moved to, and who should have access to it.

Available actions:

B Setoroperties

Wiew report oulput versons

W—
Qoen with Query Studio.
Mew gchedude. ..

8/AYED

I:EE=! [RR1
.. <

Create & report wiew of Bhis report. ..
Delete

XEBRF&

Cancel
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Metadata

The Metadata will help you to understand the reporting views in Cognos and figure
out where the data you need to include in your reports is located.

Cognos

Cognos enables users without technical knowledge to extract corporate data, analyze it and assemble reports

Go to https://irt.rowan.edu/services/
data.html

LOG IN TO
COGNOS

Under Cognos select Metadata Cognos Reports

Access to this report requires Cognos authentication. If you do not have access to Cognos, please email cognos-
administrators@rowan.edu to request an account.

« Human Resources
o Student Workers (Student Worker Lookup)

Other Cognos Links

« Cognos Test

* Metadata h

At the top of the page, select the dropdown menu to see all the views.

Go To View: [ -- Select a View - CLOSE META DATA REPORTS WINDOW

Banner ODS Composite View Meta Data Reports
Banner EDW Meta Data Reports

SGHE Banner Performance Reporting and Analytics

Banner Operational Data Store Reporting View Meta Data Reports

Accounts Receivable
Advancement
Common

Finance

Financial Aid
Human Resources
Student

Travel and Expense

Banner ODS Entity Relationship Diagrams

Ver: 8.4.1
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https://irt.rowan.edu/services/data.html
https://irt.rowan.edu/services/data.html

Metadata

Go To View: | -- Select a View -- v

gg:’/‘égm'ém_gﬁfgéﬁ'-"'U «|  For example, if you chose the
GPA P! GRANT_LEDGER view, you can see all the

ggﬁ_gi_#g\é% fields in that view, in Cognos Query Studio.
GRANT APPLIED_PAYMENTS You will also see the definition of that field
‘AN N eI GRANT_ATTRIBUTES and the source (the Banner table the data
GRANT_BILLING_DETAIL resides in).
. | GRANT_DEFERRED_COST
'Peratio GRANT_EVENT 2y
GRANT_EVENT_STATUS
GRANT_FUND
GRANT_FUND_SLOT
GRANT_LEDGER

GRANT_PERSONNEL
GRANT_RECEIVABLE_ACCT_DETAIL

e

GRANT_TEXT
GRANT_VIEW
HOLD
HOLD_SLOT v
Definition Banner Table
[Key & o 5 7 g o sz ;
ey ne row per chart of accounts per gra per grant year per grant period per fund per organization code per account per program per activity per locati
GRANT_ID
CHART_OF_ACCOUNTS, ORGANIERTION_CODE
CHART_OF_ACCOUNTS, PROGR!
CHART_OF_ACCOUNTS, FUND
ecommended |CHART_OF_ACCOUNTS, ACCOU
Search CHART_OF_ACCOUNTS, LOCATI
(Columns CHART_OF_ACCOUNTS, FISCAL AR
[FISCAL_PERIOD
CHART_OF_ACCOUNTS, GRANT AR, GRANT_PERIOD, GRANT_ID, FUND, ORGANIZATION_CODE, ACCOUNT, PROGRAM, ACTIVIT | LOCATION
CHART_OF_ACCOUNTS, FISC: AR, FISCAL_PERIOD, FUND, ORGANIZATION_CODE. ACCOUNT, PROGRAM, ACTIVITY, LOCATIO:!
CHART_OF_ACCOUNTS, GRANT,
N
Target Column Business Definition Datal_:_;;z Data Source Name Source Column R
[ACCOUNT Code representing an account, such as revenue, labor, /ARCHAR2(63) |FRRGRNL FRRGRNL_ACCT_CODE
expenditure or transfer.
ACCOUNT_CLASS Class defines major accounting groups used in the system for '/ARCHAR2(63) |ETVACCT FTVACCT_ACCT_CLASS_CODE
fixed assets, endowments, sponsored research.
IACCOUNT_CLASS_DESC Account class description. |VARCHAR2(255)|FUNCTION FOKODSF.F_GET_SDAT_TITLE
ACCOUNT_DESC [Account code description or title. ’ARCHAR2(255)|FUNCTION F_GET_FINANCE_DESC
IACCOUNT_DESC_1 Description or title level 1 within this account hierarchy. |VARCHAR2(255)|EUNCTION FOKODSEF_GET_ACCT_HIER
ACCOUNT_DESC_2 Description or title level 2 within this account hierarchy. VARCHAR2(255)|EUNCTION FOKODSFF_GET_ACCT_HIER
IACCOUNT_DESC 3 Description or title level 3 within this account hierarchy. IVARCHAR2(255)[EUNCTION FOKODSFF_GET_ACCT_HIER
ACCOUNT_DESC_4 Description or title level 4 within this account hierarchy. 'ARCHAR2(255)|FUNCTION FOKODSFF_GET_ACCT_HIER
IACCOUNT_LEVEL 1 Level 1 account within this account hierarchy. IVARCHAR2(63) |FUNCTION FOKODSFF_GET_ACCT_HIER
ACCOUNT_LEVEL_2 Level 2 account within this account hierarchy. ARCHAR2(63) |FUNCTION FOKODSF.F_GET_ACCT_HIER
IACCOUNT_LEVEL_3 Level 3 account within this account hierarchy. IVARCHAR2(63) |EUNCTION FOKODSFEF_GET_ACCT_HIER
ACCOUNT_LEVEL_4 Level 4 account within this account hierarchy. /ARCHAR2(63) |FUNCTION FOKODSFF_GET_ACCT_HIER
IACCOUNT_POOL Account used for budgeting purposes. If the account pool does not[VARCHAR2(63) |CALCULATION|NVL(FTVACCT_ACCT_CODE_POOL FTVACCT_ACCT_CODE)
exist, it is replaced with account for available balance checking.
ACCOUNT_POOL_DESC Account pool description. If the account pool is not found, thenits |[VARCHAR2(255)|EUNCTION F_GET_FINANCE_DESC
description is replaced with account description, for available
balance checking.
IACCOUNT_STATUS Status of the account. '/ARCHAR2(63) [ETVACCT FTVACCT_STATUS_IND
ACCOUNT_STATUS 1 Status of level 1 account within this account hierarchy. VARCHAR2(63) |EUNCTION FOKODSFF_GET_ACCT_HIER
IACCOUNT_STATUS 2 Status of level 2 account within this account hierarchy. /ARCHAR2(63) [FUNCTION FOKODSFEF_GET_ACCT_HIER
ACCOUNT_STATUS_3 Status of level 3 account within this account hierarchy. /ARCHAR2(63) |FUNCTION FOKODSFF_GET_ACCT_HIER
IACCOUNT_STATUS_4 Status of level 4 account within this account hierarchy. IVARCHAR2(63) |FUNCTION FOKODSFF_GET_ACCT_HIER
IACCOUNT_TYPE_DESC_1 Description or title level 1 within this account type hierarchy. ARCHAR2(255)|ETVATYP FTVATYP_TITLE
IACCOUNT_TYPE_DESC_2 Description or title level 2 within this account type hierarchy. |VARCHAR2(255)|ETVATYP FTVATYP_TITLE
ACCOUNT_TYPE_LEVEL _1 Level 1 account type grouping within this account type hierarchy. |VARCHAR2(63) |ETVATYP FTVATYP_ATYP_CODE
[ACCOUNT_TYPE_LEVEL 2 Level 2 account type grouping within this account type hierarchy. |VARCHAR2(63) |ETVATYP FTVATYP_ATYP_CODE
ACCOUNT_TYPE_STATUS_1 Status of level 1 account type within this account type hierarchy. [VARCHAR2(63) |[FTVATYP FTVATYP_STATUS_IND
IACCOUNT_TYPE_STATUS_2 Status of level 2 account type within this account type hierarchy. [VARCHAR2(63) [ETVATYP FTVATYP_STATUS_IND
ACTIVITY Code used to identify accounting data by activity. ’ARCHAR2(63) |FRRGRNL FRRGRNL_ACTV_CODE
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Metadata

The Report Views in Cognos Query Studio are what you see when you expand the
Report packages.

IBM Cognos Query Studio - New

The icon for Report View is a horizontal

Menu [d blue bar over top three vertical blue bars.
Insert Data E

=) Qg| Grant Ledger

Grant Ledger
|3 List of Values
= Grant Ledger

#- [T Time Filters

# (7] Grant Ledger Filters ] .
= i Grant Ledger — Report View
(W] CHART_OF_ACCOUNTS !
[l cHART_OF_ACCOUNTS_DESC ;
[l GRANT_YEAR ;
(] GRANT_PERIOD .
[} FscaL_year ,
=
EE}J :ff:iﬁmz_.__ See GRANT_ID Query Item in the Report
[l] GRANT_TITLE View
[ runD
[m FUND_DESC

Here is the definition for GRANT _ID in the Metadata (this is located in the
Grant Ledger Report View).

UND_TYPE_LEVEL_2 Level type grouping within this fund type hierarchy. 3) |[EIVETYP FIVETYP_FIYP_CODE
FUND_TYPE_STATUS_1 S of level 1 fund type within this fund type hierarchy. IVARCHAR2(63) [ETVFTYP FTVFTYP_STATUS_IND
FUND_TYPE_STATUS_2 us of level 2 fund type within this fund type hierarchy. IVARCHAR2(63) [FTVFTYP FTVFTYP_STATUS_IND
IGRANT_ID nique user defined or system generated one-up number for this [VARCHAR2(63) |[FRRGRNL FRRGRNL_GRNT_CODE

grant.
IGRANT_PERIOD Unique two-digit identifier of a period within a grant year. Generally [VARCHAR2(63) |CONSTANT  |HARD CODED VALUES '00' THROUGH '14'
this contains values between 00 and 14.
[GRANT_TITLE Shortened name or title for the grant. ’ARCHAR2(255)[EUNCTION FRKIDEN.F_GET_FRBGRNT_TITLE
IGRANT_YEAR Converted unique two-digit identifier code for the grantyeartoa [VARCHAR2(63) |EUNCTION FOFYCNV
four-digit year.
NTERNAL_ACCOUNT_TYPE Predefined values that represent account types linked to level one [VARCHAR2(63) |ETVATYP FTVATYP_INTERNAL_ATYP_CODE
3 o 11 PR “ e ™ L3 L "
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Metadata

To see all the Report Views in which a Query Iltem appears, you can select the
functional areas from the left side of the Metadata page and then select Control F

from your keyboard to do a search of the page.

SGHE Banner Performai|

Banner Operational Data Store

Accounts Receivable
Advancement

Functional Area

Common

Finance ?

Financial Aid

Human Resources Search

Student

Travel and Expense

JGR
Reporting View Description Fioctoncs Recommended Search Columns
can be by financial -
manager or the various Srant id
hierarchy levels of the
fund and account.
IGRANT APPLIED _PAYMENTS Contains grant billing  Multiple GRANT ID. ACCOUNT_TRANSACTION_NUMBER

details for payments
that have been applied
against charges. payment
Reporting can be by transaction
grant or letter or credit, number.

rows per
grant ID per

APPLIED_GRANT_ID

various dates, payment
transaction number,
charge transaction
number, posting
document, post cashier
session, and
withholding
information.

IGRANT ATTRIBUTES Contains grant user One row per GRANT_ID, ATTRIBUTE_TABLE
defined values used to  grant ID per

meet external and or __ attribute

VENDOR_TYPE

with that package.

Source Reports:

(Target) associated with that Table.

If you scroll to the bottom you will see all the tables associated

Select one of the tables and you will see all the Report Views

CALCULATION

CONSTANT

EAB1099

FABBKTP Source Column Source Form|  Target Type Target | Target Column Calcu
FABCHKS FRRGRPI_ACTMITY_DATE |TBD REPORTING VIEW|GRANT_PERSONNEL[PERSONNEL_ACTIVITY_DATE
LoD s1he FRRGRP|_ADDR_SEQNO |FRAGRNT _|REPORTING VIEW|GRANT_PERSONNEL|ADDRESS_NUMBER
FABINCK FRRGRP|_ADDR TYPE  |FRAGRNT _|REPORTING VIEW|GRANT PERSONNEL|ADDRESS TYPE

FABINVH FRRGRP|_BFRM_CODE _|FRAGRNT _[REPORTING VIEW|GRANT_PERSONNEL|BILL_FORMAT

e E’- FRRGRPI_EMAIL FRAGRNT _|REPORTING VIEW|GRANT_PERSONNEL|EMAIL_ADDRESS

FABRUIV GRANT_VIEW PRIN_INVESTIGATOR_EMAIL_ADDR
FARINTX FRRGRP|_EMPLOYEE_IND|FRAGRNT _ |REPORTING VIEW|GRANT_PERSONNEL|EMPLOYEE_IND

FARINVA FRRGRPI_FTE FRAGRNT _|REPORTING VIEW|GRANT PERSONNELIFULL TIME_EQUIVALENCY_PCT
FARINVC FRRGRP|_GRNT_CODE _|FRAGRNT _|REPORTING VIEW|GRANT_PERSONNEL|GRANT ID

ALYV Ay FRRGRPI_ID_IND FRAGRNT _|REPORTING VIEW|GRANT_PERSONNEL|PERSONNEL_TYPE
FBBBLIN CODMADDI 1IN DINKA CDAMNDNMT DEDNADTIMRAACWINDANMT DEDQANAMINICI IDEDQAMINCI N
FBRAUDT
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Metadata - From Banner

If you know where your data is located in Banner. you can find the table. Open the form
you use in Banner 9. Select the field. Select Tools. Select Iltem Properties. The Data
Block in Indicator Properties will usually tell you the table where your data resides.

Q % Rowan University -... ) Mary Elizabeth Hegel @ Sign Out ?

Grant Maintenance FRAGRNT 9.0 (PROD) 3 VE M RELATED 4§ TOOLS

Start Over

Grant: 50922 Proposal: 14-45  Grant Text Exists:

Main Grant Agency Location Cost Code Personnel Billing User Defined Data Effort Reporting Pass Through Agency

- PERSONNEL Insert @ Delete FgCopy . Filter
ID f Address Seguence = Y
| l | | Mary Elizabeth Hegel & Sign Out ?
Number
Indicator % Primary Investigator Phaone Type TOOLS

Chart of Accol R Phene Sequence

Number Q, search
Organization (20016 .| Library Senvices Emal | ACTIONS
Salutation | \ Billng or Report | = (RS erech Fs

Format
e | ‘ Full Time |:‘ Export Shift+F1
Equivalency
AddressType [ |- Employee [Yes | i o
WA Dot W | Clear Record Shift+F4
Clear Data Shift+F5
Display ID Image —_—
e
Attributes Values
__type String -
4 Auto Skip true @
Block is Valid false k
Block Mode EDIT
Block Validation Mode server -
ClearSort true
Conceal Data false
Data Block FRRGRPI —
Data Type String
Delete Allowed true
Double Click Event WHEN-MOUSE-DOUBLECLICK
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Metadata - From Banner

Do a search for that form in the Package on the Metadata page (for example this
one is from the Finance package)

Accounts Receivable
Advancement
Common
Finance
Financial

Human Resources
Student

Travel and Expense

/ﬂ_

SGHF R‘"‘“ﬂ" Dﬂ"{"nrmnvl

Banng

/ Finance Reporting View
/ P g

e

Apps

B e o

ERBGRNT
ERBPROP

ERRBDET
ERREVNG
FERRGLOC
FRRGRNH
ERRGRNL

Applications for Tra

X \‘({ @ Application Navigator X '\,

\

E—

C | ® adminweb.rowan.edu:7777/metadata/Financ...

ASA Pages

| @

ATD 2015 Websites

frrgrpi

B <

FRRGUSN
FRRMEML
ERRPLOC
FRRPRPI

FRVBASI
FRVRFRM

G O

Banner 9

R

Select one of the tables and you will see all the Report Views (Target) associated with

that Table.

Source Column Source Form| Target Type Target Target Column |Calculation F¢
FRRGRPI_ACTIVITY_DATE [TBD REPORTING VIEW|GRANT_PERSONNEL|PERSONNEL_ACTIVITY_DATE
FRRGRPI_ADDR_SEQNO |FRAGRNT |REPORTING VIEW|GRANT _PERSONNEL|ADDRESS NUMBER
FRRGRPI_ADDR_TYPE  |FRAGRNT |REPORTING VIEW|GRANT PERSONNEL|ADDRESS_TYPE
FRRGRP|_BFRM_CODE |FRAGRNT |REPORTING VIEW|GRANT_PERSONNEL|BILL_FORMAT
FRRGRPI_EMAIL FRAGRNT |REPORTING VIEW|GRANT PERSONNEL|EMAIL_ADDRESS

GRANT_VIEW PRIN_INVESTIGATOR_EMAIL_ADDR
FRRGRPI_EMPLOYEE_IND|FRAGRNT _ |REPORTING VIEW|GRANT _PERSONNEL|EMPLOYEE_IND B
FRRGRP|_FTE FRAGRNT |[REPORTING VIEW|GRANT PERSONNEL|FULL_TIME_EQUIVALENCY PCT
FRRGRPI_GRNT CODE |FRAGRNT |REPORTING VIEW|GRANT _PERSONNEL|GRANT ID i
FRRGRPI_ID_IND FRAGRNT |REPORTING VIEW|GRANT PERSONNEL|PERSONNEL_TYPE
FRRGRPI_ID_PIDM FRAGRNT [REPORTING VIEW|GRANT PERSONNEL|PERSONNEL_UID
FRRGRPI_ORGN_CODE |FRAGRNT |REPORTING VIEW|GRANT PERSONNEL|ORGANIZATION_CODE
FRRGRPI_PHONE_TYPE |FRAGRNT |REPORTING VIEW|GRANT_PERSONNEL|PHONE_TYPE
FRRGRPI_SALUTATION  |FRAGRNT |REPORTING VIEW|GRANT PERSONNEL|PERSONNEL_SALUTATION
FRRGRPI_TELE_SEQNO |FRAGRNT |REPORTING VIEW|GRANT_PERSONNEL|PHONE_SEQ_NUMBER
FRRGRPI_TITLE FRAGRNT |REPORTING VIEW|GRANT VIEW PRINCIPAL_INVESTIGATOR_TITLE |NA

GRANT_FUND PRINCIPAL_INVESTIGATOR_TITLE

GRANT_PERSONNEL|PERSONNEL_TITLE
FRRGRPI_USER_ID TBD REPORTING VIEW|GRANT PERSONNEL|PERSONNEL_USER_ID

Page 31



Resources

Contact Information

For more information, questions or concerns contact:
support@rowan.edu
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