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Nrormanion resources s eemooey  M1@rketplace: Register for IRT Training
IRT Training and Instructional Support (TIS) uses Rowan Universi-
ty’s Online Marketplace as an easy, convenient way to sign up for
training sessions that are offered by IRT. Employees can log into
the Rowan Online Marketplace to view and register for the availa-
ble training sessions. If you experience any issues signing up for
training sessions using the Rowan Online Marketplace, please con-
tact irt-training@rowan.edu.

Training & Instructional Support
www.rowan.edu/irt-training

Access the IRT Training Site on Rowan Online Marketplace

1. Go to https://marketplace.rowanonline.com/irt. 4. You will be redirected to the Rowan University

Note: Google Chrome is the recommended CAS login page. Enter your Rowan Network
browser. username and password and click login.
2. Click the Login ‘ toarr ‘ button at the top. 5. After successfully logging in, you will be

redirected to the IRT page on Rowan Online

3. Enter your Rowan University email into the “E-
Marketplace.

Mail Address” field and then click Continue.

Browse IRT Training Sessions

On the IRT Training and Instructional Support site in Rowan Online Marketplace, you will see all of the
available IRT training sessions. To browse for a specific training session, click on the drop-down menu
under Category and select the desired training session category. Click the Search button to see only
training sessions for that category.

Search in Information Resources & Technology Training Category
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Registering for Training Sessions

1.  Once you have identified a training session that you want to attend, click on the training session
title on the next two screens to continue to register.
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Registering for Training Sessions (cont’d)

4. |In the shopping cart screen, review

2. After reviewing the training your cart contents. If you wish to u///‘;’
session description, you ADD TO CART L .
i ¢ ctor f remove a training session, click the
’r[T';ay con. mube ol.rekgls E:d(;r edit item and trash item. If the
e session clickin ) . =
! y clicking shopping cart reflects the desired |_|
to Cart. . . .
training session(s), click
3. Once the training session is added to the cart, click proceed to checkout.
on Go To cart in the green alert box at the top, or
click on the Go To Cart at the bottom.
5. In the review shopping cart and customer
© RowanUniversity S dccoune vager Hopr QPP profile screen, ensure that the shopping cart

.....

reflects your desired course. Then either enter or
review your customer profile information. Click
continue to next step on the next two screens

6. If you have successfully registered for the
training session, you will be redirected to the
checkout complete screen. Click the blue button
to download the materials that are needed for the
training session. You also receive an email that
confirms your registration.
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Checkout complete
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181115 - Banner Finance Series - Session 2 - Requisitions & More in Self-Service Banner

Thank you for registering for the Banner Finance Series - Session 2 - Requisitions & More in Self-Service Banner. Your registration has been received
If you have any questions leading up to the training, feel free to email us at iri-training@rowan edu

We look forward to seeing you on Thursday, November 15th!

Cancel Your Registration

1.

If you are unable to attend a training session, cancel your registration by going to: http://
marketplace.rowanonline.com/irt.

Click Login from the top navigation bar. Then, enter your email address and click Continue. Log into
the Rowan University CAS login page with your Rowan University network username and password.

Hover your mouse over Account at the top navigation bar and click Profile.

In the My Account screen, click on the My yEEE T
Registrations tab.

Locate the title of the training session you wantto =
cancel and click Cancel Registration. S G P e S St Mo ol -

Click the checkbox to agree to the cancellation and
click Unregister.

If your cancellation is successful, you will receive a
green alert stating, “Your registration has been
canceled successfully.” Additionally, you will receive a
cancellation confirmation email.
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