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If you called into the session and did not enter
your audio PIN, you can still add it by pressing

#PIN# on your phone. If using computer audio,
you must have a microphone.

You must enter your audio PIN to participate in

the Q&A session. NO VA t'lme®
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Who this call is for

" The session is designed to provide a preview of the

upcoming Supervisor Dashboard, enhanced
Navigation and Ul for

= NOVAtime 5000 SaaS Supervisors and
administrators
=  Partners & resellers

“NOVA time®
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When Will The New Features Be Available?

" The session is designed to provide a preview of the
upcoming Supervisor Dashboard, enhanced
Navigation and Ul that will be available on-demand
after 5/5’s system update for Farm|/Farm4 clients.
Contact your NOVAtime reseller or Support.

* These features will be automatically enabled for
clients in Farm|/Farm4 after 6/2’s scheduled update.

= After the scheduled NOVAtime 5000 farm sync on
6/22, all NOVAtime 5000 SaaS clients will be switched

to use the new features. (/OT/ZtI me®

~ FEEL THE POWER




Navigation

e Changes and Live Demo

¥

‘,

SWS/AWS Dashboard

e Changes and Live Demo

PTO Approval

e Changes and Live Demo

Questions and Answers

e Q & A Session

N OVAtime®
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AWS /| SWS Navigation

" Menus are no longer at the top of the screen. From —

/‘ S8 DASHBOARD Tue May 12018 03:54:24 P WELCOME [ John Smith (PMOADMIN) ¥ | HELP  LOGO g
NOVA tfmeA nywhere ok naicaTan M EMO OMLY {DEMO. 02)

Licensed to:NOVATIME

Attendan Scheduler Employee: Reports EWS Setup Users Setup Access Tools Company Setup Rules Setup Exp

ense NEWS Payroll HW Devices Compliance

= Navigation control - uses the Hamburger menu icon = at the
upper left-hand corner

— ~ 3 Wed Apr 25, 2018 10:01:16 AM
= Nogﬂ,g’,ﬁ?ﬁgyg ?Rere ﬁ ©Timesheets & Overview (©Summary # Recap JOYCE (34) 9 DA 9 O

. = ( NOVAt!meAnym
* Product license key S—m——

O attendance
= Customer name R
o C Iient I D ‘W Employee

Y Report
¥ Preference

/~ Tools

[ ] ane
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AWS /| SWS Navigation

" Navigation control - uses the Hamburger icon = at the
upper left-hand corner

\

50003208 ADMMSTRATOR WEB SERVICES (© Timesheets & Overview (©Summary # Recap JOYCE (34)

— Wed Apr 25, 2018 10:01:16 AM
= (INOVAtimeAnywhere® gy Q DB 2 W)

= Controls system navigation _= <NovAtimeAnywhere® g S

u Catego rieS © Attendance m In/Out Board

summary Access Control
" Pages for each category Tmesnests Access Control Board
w Employee Schedules
Accruals
I Report History
Points
W Preference History
7~ Tools History

Annual Calendar
Monthly Calendar
Calendar Detail
Calendar Summary

MASTER LICENSE (ENCOUNTERS_2018)

(WOT/\ Atime®
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AWS /| SWS Navigation

= Home icon # — Dashboard

~a Wed Apr 25, 2018 10:01:16 AM
— yw ] 1
= NOVA tl,meig L Zef'e ﬁ (© Timesheets & Overview (©Summary # Recap JOYCE (34) QV A o O

* No Dashboard — Assist Panel
* Dashboard Enabled — Assist Panel + Dashboard gadgets

= Start (Favorite) icon * — Stores your most frequently used pages
* Favorite a page - Click on the icon on the tab next to the

age€ name
Pag ﬁ (© Overview (O Timesheets I

= Edit button - Rearrange order of favorite pages
* |

[@ Overview @ Dverwew *

(®© Timesheets © Timesheets x : (/o‘v\tl m e

& Edit  Reset CExit “~__ FEEL THE POWER
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AWS /| SWS Navigation

» Person icon ev

Wed Apr 25, 2018 10:01:16 AM
= (NOVAtimeAnywhere® g . _ T ovee 5 gv X O O

e e (© Timesheets & Overvie w (©Summary # Recap

= Myself EWS menu option — available if you are a
supervisor/admin and also an employee in the NOVAtime
system (SSO toggle is enabled)

= Settings menu option
e ), T OO
TTT—

Tue Aug 22, 2017 5:38:24 PM
DANA,JONES (2001)

& Myself

5= Settings

(WOT/\ time®
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AWS /| SWS Navigation

" Messages icon ¥ — Lists all the messages sent to the supervisor

= Online Help icon ® — Opens another window; pop up must be
enabled

" Logofficon

Wed Apr 25, 2018 10:01:16 AM

= ~NoV : ' '
— Nomli’?ﬁ’ﬁueﬂgﬁyggff ﬁ (O Timesheets & Overview © Summar y 4 Recap JOYCE (34) L, DA o O

(WOT/\ Atime®
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AWS /| SWS Dashboard Settings

" Person icon ov (User dropdown)

= NOVAtl‘Teigyggere ﬁ (© Timesheets & Overview (©Summary # Recap - Aprii’ig;;g)m o QV D4 o O
Mon Apr 30, 2018 11:16:39 AM N |
] S I i Dana Jones (34) < 9 C)
Ettlngs menu Optlon | N
%)

= Lock side menu — Defaults to off & byser
= Auto launch Dashboard — Defaults to on = Settnes
" Auto refresh — Defaults to off

* Default view — Default to Express

(WOI_/\ Atime®
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AWS /| SWS Dashboard Settings

— 7 Tue May 1, 2018 08:41:07 PM
- No,z'ig’ﬂﬁﬁgﬁ L :ge;;e ﬁ * (®Timesheets © Overview == Settings % Dana Jones (34) ov Yaal 9 O
Settings

-

A Preference Setup

Lock Side Menu Q on
Auto Launch DashBoard Q on

A Dashboard Setup

Auto Refresh | Off v Gadget Configuration

Default View: Express Detail B Add Ext

Note: Please select the gadget to display, configure or add a new

gadget. (] Gadget Type Assist Panel v

exception () on
PTO Status Q on

Unprinted Point Documents 2
Timesheet (L) on
_ Status
Point Balance U
Employee Seniority O
User Reports v

NOVA time®
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AWS /| SWS Dashboard Settings

- Avallable gadgets:
Employee Seniority
=  Exception Summary
=  FMLA Active Cases
= Message
=  Public Message
= Point Balance
= Push Device Status
= Time off Request
= Time off Request Approval
=  Unprinted Point Documents
= User Reports

= Background image URL

N OVAtime®

FEEL THE POWER




AWS | SWS Dashboard

Assist Panel:
= Pay period control
= Exceptions
= Timesheet status
= PTO status counts
=  Express view; expand to review daily details
= Daily scheduled headcount and hours, &
actual Reg/OT hours
= Daily exception count
= Further expand to see all available schedules for

each specific day NOVA time®

~ FEEL THE POWER




AWS | SWS Dashboard

= No Dashboard — Your typical landing page

Tue Apr 24, 2018 06:07:48 PM @
1
0O Reo
A4

—  ANOVAE ©
= NOVAtimeAnywhere
- S 50003835 ADMINISTRATOR WEB SERVICES (D Ooverview % Demo (DEMO)
Overview
Pay Period: Date Selection: 5 Last updated: Tuesday, 04/24/2018 6:04 PM | Ui S
Biweekly, starting Sun (Ref 01/11/2009) ¥  Current Pay Period ¥ |« 04/22/2018 (Sun)- 050512018 (Sat) v | | CrouPBY & Fadily M " | Update | UpE R ETiEilss
My Employees Timesheet Status Total Hours
Facility
Employees Pay Period OPEN SUBMIT APPROVED PAYROLL Sch.Hr Total Regular oT1 oT-2
[100 ] Diamond Bar 8 1 0 0 0 0 49.00 0.00 0.00 0.00 0.00
4 1 0 0 0 0 89.00 0.00 0.00 0.00 0.00
0 138.00 0.00 0.00 0.00 0.00

[200 ] Rancho Cucamonga
Totals

12 2 0 0 0

NOVA time®
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AWS | SWS Dashboard

= No dashboard, with favorites enabled ¢

5000 S335 ADMINISTRATOR WES SERVICES

—  ANOVA+I) ® Tue Apr 24, 2018 06:09:59 PM 7
— \I\IDVAtlmeAnywhel’e ﬁ *x % (O Timesheets 3¢ 488 General Demo (DEMO) ov g 9 ©)

Timesheet Pay Period: Bi-weekly (SuTH 04/22/2018 (Sun) - 05/05/2018 (Sat)| b | & Daily: Status: UNOPEN | Q. % OPEN
[#] Active Onl - —_
v = Timesheet .” JAN,JOYCE-34 AE EIER
Search Employee Y
-~ M Save @ Delete X Undo & Recalculate W Insert/Repost  / More Functions v
Y ALL TIMESHEETS v
n Audit Note Pay Code Out Exp Reg UOT OTA1 oT-2 Earn|
1T | NONE v
- O s e I Mon 04/23/2018  O[WORK HOURS] 08:00AM =  E120 8] poo ) 0.00 0.00
Count: 2 Y Filter
I c :
-
» JAN, JOYCE 34 U o “
JUST, SHAUN 37 @ = 8
@ O
‘@ -
-

NOVA time®
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AWS | SWS Dashboard

* When a Administrator / Supervisor logs in, the new
dashboard is shown immediately if dashboard is auto launched.

= NOVAtimeAnywhere® & » <

Tue Apr 24, 2018 06:52:49 PM

S~ 5000 3293 ADMNISTRATOR WEB SERVICES JOYCE JAN (JOYCE)
Assist Panel ° [ ] Weekly (Sun) v Current Pay Period v 4 04/22/2018 (Sun) - 04/28/2018 (Sat)
0 6 0 0 0 0 16 O 1 39 23 0 0
N
Absent Early In Early Out Tardy Late Qut Long Meal Pending Declined UNOPEN OPEN SUBMIT APPROVED 3
Exceptions PTO Status Timesheet Status

Unprinted Point Documents Point Balance

Employee ID Document Employee ID. Attendance Policy

1 [PROJKOVSKA, TATJANA]
1[PROJKOVSKA, TATJANA]

03/05/2018
03/07/2018

Warning 1 [PROJKOVSKA, TATJANA]

2 [SABONJIAN, JEANETTE]

2nd Warning

2 [SABONJIAN, JEANETTE]
2 [SABONJIAN, JEANETTE]
3[CORRALES, TANYA]
3[CORRALES, TANYA]
4 [HAWE. DAVID]
4 [HAWE, DAVID]
5[CITRO, ROBERT]
5[CITRO, ROBERT]

‘®2345e 5

03/05/2018
03/07/2018
03/05/2018
031072018
03/05/2018
03/07/2018
03/05/2018
03/07/2018

Warning 3 [CORRALES, TANYA]
4 [HAWE, DAVID]
5 [CITRO, ROBERT]
6 [DERAS, RENE]
7 [PHELPS, LORI]
8 [CRISANTOS, HEATHER]
9 [BOWDEN, TONY]
10 [GILLIES, BRAD]

o®23455

2nd Warning

Warning

2nd Warning

Warning
2nd Warning

Warning
2nd Warning

= «NoVAtimeAnywhere® @& »

S~ 5000 Sa28 ADMNISTRATOR WES SERVICES

=
Employee 1D Hire Date Duration Seniority ‘-E“

1 [PROJKOVSKA, TATJA 01/01/2018 3 menth(s) 23 day(s) 0 ;-.v‘.

2 [SABONJIAN, JEANET 01/01/2018 3 month(s) 23 day(s} 0 =

3 [CORRALES, TANYA] 01/01/2018 3 menth(s) 23 day(s) 0 "‘!

4 [HAWE, DAVID] 010172018 3 month(s) 23 day(s) 0 ”

5 [CITRO, ROBERT] 01/01/2018 3 month(s) 23 day(s) 0 # |

6 [DERAS, RENE] 010172018 3 menth(s) 23 day(s) 0

7 [PHELPS, LORI] 01/01/2018 3 month(s) 23 day(s} 0 %

8 [CRISANTOS, HEATHER] 01/01/2018 3 month(s) 23 day(s) 0

9 [BOWDEN, TONY] 01/01/2018 3 month(s) 23 day(s) 0

10 [GILLIES, BRAD] 01/01/2018 3 month(s) 23 day(s} 0

«@234557 =

Tue Apr 24, 2018 06:53:55 PM
JOYCE JAN (JOYCE)

Assist Panel L ] Weekly (Sun) v Current Pay Period v 4 04/22/2018 (Sun) - 04/28/2018 (Sat) )

NOVAtime®

~_ FEEL THE POWER




08:00AM - 04:00PM

Total Sch. 196
No Show o
Total IN 3
Tardy 0
Early Qut 2

Assist Panel o Weekly v | Last Pay Period v 4 04/08/2018 (Sun) - 04/14/2018 (Sat) )
4 2 o 0 0 104 20 73 0
Missed Punch Pending Declined UNOPEN OPEN SUBMIT Approved PAYROLL
Exceptions PTO Staj Timesheet Status
\,
r ™
Assist Panel ° ° Weekly ¥ | Last Pay Period v 4 04/08/2018 (Sun) - 04/14/2018 (Sat) )
Missed Punch Pending Declined UNOPEN OPEN SUBMIT Approved PAYROLL
| Exceptions PTO Status Timesheet Status
[
| Sun (04/08) Meon (04/09) Tue (04/10) Wed (04/11) Fri (04/13) Sat (04/14)
| Total Sch. 0 Total Sch. 197 Total Sch. 197 Total Sch 196 Total Sch. Total Sch. 196 Total Sch. []
| Sch. Hours 0.00 Sch. Hours 1,576.00 Sch. Hours 1,576.00 Sch. Hours 1,568.00 Sch. Hoj 1,568.00 Sch. Hours 1,568.00 Sch. Hours 0.00
Reg 0.00 Reg 1,560.00 Reg 1,568.00 Reg 1,584.00 1,557.60 Reg 1,556.98 Reg 8.00
o1 0.00 oT 5.00 oT 5.03 oT 5.25 5.28 oT 5.00 oT 0.00
Absent 1
Missed Punch 1 Missed Punch 1 Missed Punch Missed Punch 4

No

VAtime®
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AWS /| SWS Dashboard Gadgets

= Majority of the existing gadgets are available; some \\/
consolidated into

= Assist Panel — Approval Status, Schedule vs Actual,
Pay Cycle Control

= |n/Out Board — Approaching Hours, Approaching
Overtime, Elapsed Time, Punch Headcount

= NOVAtimeAnywhere" #

Tue May 1, 2018 11:30:01 PM
: : DA g
Osummary  (Requests Ooverview  OTimeshets =~ DanaJones @) e\, = e O

mmmmmm New Supervisor Dashboard & Navigation

= - Current Month Summary Report LC [Share

loyee Name Date Pay Code Req. Hou JMonday - Over Revi ® any] Shared 4

EsT, 0510212018 SICK] 2 Ye i

essage % |

- ®

nnnnn 10 .
Missed Punch s \
. <

1 ew

ervisor Dashboard & Navigation coming soon to Farm1/Farmé after 5/5's 5000 update. We're hosting a webinar

FEEL THE POWER

d w features on Wednesday, May 2, 2018 at 12:00

p.m.— 12:30 p.m. PDT.



SWS/AWS Dashboard

- ashortcut to the associated webpage; tap on the gadget title to change
the gadget name

- A shortcut to change the view from and to graph view and list view

GeiateMessae | - Sends a private message to employee(s)

- Public messages (SSO clients)

= I

—_ /‘— - ® WWed Apr 25, 2018 10:55:32 AM
- \Afaxfi‘mﬁﬂgm"ﬁrf ﬁ o Advanced (O Timesheets BB Requests © Summary @ Preference W Profile &8 Overview B3 Recap 3= Settings JOYCE (34)
Assist Panel ° L ] Weekly (Sun) v Current Pay Period v 4 04/22/2018 (Sun) - 04/28/2018 (Sat) )
8 g © 21 16 @ 2 1 35 27 0 0
Tardy Missed Punch Overtime Pending Approved Declined UNOPEN OPEN SUBMIT APPROVED
Exceptions PTO Status Timesheet Status &

Unprinted Point Documents ( - Point Balance = Last 2 mih(s) v - Employee Seniority |
Employee ID Date - Points Level per Employee Employee ID Hire Date

1 [PROJKOVSKA, TATIANA] 0310512018 Warming Level1 NN Level 2 1 [PROJKOVEKA, TATIANA] 010172018 3 monthis) 24 day(s) 0

1 [PROJKOVSKS, TATJANA] 0310712018 2nd Waming o 2 [SABOMJIAN, JEANETTE] 01017201 3 month(s) 24 day(s) 0

2 [SABONJIAN, JEANETTE] 03052018 Waming 25 3[CORRALES, TANYA] 0101201 3 monthis) 24 day(s) 0

2 [SABONJIAN, JEANETTE] 0310712018 2nd Waming 4 [HAWE, DAVID] 0140172018 3 month(s) 24 day(s) 0

3 [CORRALES. TANYA] 0310572018 Warming g 2 5 [CITRO, ROBERT] 010172013 3 month(s) 24 day(s) 0

3 [CORRALES. TANYA] 0310712018 2nd Waming 2 15 & [DERAS, RENE] 010112018 3 monthis) 24 day(s) 0
E

4 [HAWE, DAVID] 0310572018 Waming w 7 [PHELPS, LOR]] 011017201 3 month(s) 2 day(s) 0
5

4 [HAWE, DAVID] 0310772018 2nd Waming = 10 8 [CRISANTOS, HEATHER] 0101201 3 monthis) 24 day(s) 0

5 [CITRO, ROBERT] 0310572018 Warming 5 9 [BOWDEN, TONY] 0110172018 3 monthis) 24 day(s) 0

5 [CITRO. ROBERT] 0310772018 2nd Waming 10[GILLIES, BRAD] 010172013 3 month(s) 24 day(s) 0

0
@ 23456 » cen

Paint codes

FMLA Active Cases

Timeoff Requests Pending Reguests

[ Private Message -

APRIL 2018 Days / Calendar

J[SCHULTZ, JA... FMP FMLA - Per... 077232018 QTR2712018 sisQO0D06Gs oshd
22(RICHARDS. .. FMI FMLA - Fam osmizots  oTwazots 60 SQOODOGs 4@
0411012018

22[SMITH, KEVIN] WE

34[JAN, JOVCE] FMS FMILA - Ser... 044112018 04/1872018 6sO0D06Gs 8@

FMP FMLA - Per,

Timeoff Request Approval | 04/10/2018

Sl T Date e ERHR Posicd Status S4IWEST, ADAM] FMSC FMLA - S... 04mzo1s 0732018 60 SQODMOGSs 3@
160 EMPLOYEE | 042312018 2VACA] 800 No
160 EMPLOYEE I.. 042472018 2[VAGA] 800 No

Public Message -

Push Device Status (-

User Reports Weather |
Report Name Report Type Report Scope
Accrual Liability Balance Report ACC Shared :
Labor Casting - Current Month Summary Report LG Shared
Wed Aj Thu Apr 26 FriAprz:
Monday - Overtime Review Overtime Summary Shared e res ‘ ‘ £ ‘
-

= Display all v - -




SWS/AWS Dashboard

- Collapses / Expands gadget; tap on the minus symbol

© - Click icon to pause or play the public messages (If more than one setup)

- Clickable dropdown menu to change of data in Time-Off Request gadget
- Pending requests
- Leave-shared schedule
Peniing+ Leaveshaed * - -~ Pending + Leave-shared

i+2: 3 454 - Informs user of how many requests are in the gadget based on color

N OVAtime®
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Ul Changes

" Sub-menu Pages: Employee & Payroll categories

— v ¥ ® —_— Wed May 2, 2018 12:04:20 AM

= NOVAtimeAnywhere , _ _ v 1
— TS 5000 5338 ADMINS TRATOH g © Accruals (© Timesheets A Requests (@© Overview Dana Jones (34) A 9 O

"ﬁ:Employee > Personal H.R. Profile = Web Reviews Lockouts

¥ Active

Search: a Y save | undo

. ~
All v
NAME DA @ & JONES,DANA- 34 [ Goto Timesheets .| Goto Schedule

SMITH, KEVIN 22

NOVA. TIMMY - » Department : 400 » Job: 100 » Pay Policy: 2 » Shift Number: 3 » Pay Category: 1 » Holiday Rule: 1

CLARK, JEFF 33

JONES, DANA 344 Personal Info

SHAW, TIFFANY 35 Gender: <-Select—> v Marital Status: <-Select—> v

NOVA time®
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=  Approaching Meals/Breaks filter

= Approaching Scheduled Hours filter

=  Current punch/pay code status (click + to expand to display all in/out records)

= Clock Out column — Work v. Scheduled Hours progress bars

=  Meal column — Taken or automatically deducted (v ), no meal ( % ), or not yet
(blank)

f— + e Wed Apr 25, 2018 02:37:44 PM
= NOVAtimeAnywhere® R ev QO

S 5000 5238 ADMMSTRATOR WEB SERVICES ©In/Out Board ¥ (D Timesheets S&5ceneral

In/Out Board
In/Out Board QQ

In/Qut Board ‘ 4/25/12018 } Y Filter Employee Per Page: 10 ¥

Y Filter Employee
ey Approaching meal break in l:l minutes. Go Approaching Schedule Hours in l:l minutes. Go Show Employee All v

In Qut Board o In/Out No Show
Employee ID First Name Last Name Status Pay Code Time Zone Clock In Clock Out Meal Clock Reason

15 TRACE MARTINEZ n ol O[WORK HOURS] GMT -08:00 06:00 AM 08:00 PM % DETAIL
21 DORQTHY DOMINGUEZ n ol O[WORK HOURS] GMT -08:00 06:00 AM 04:00 PM % DETAIL
32 PAUL RICHARDS - Oout O[WORK HOURS] GMT -08:00 09:38 AM (Punch OutBefore 238PM ewslogin
33 JEFF caruTHErRs (R ou O[WORK HOURS] GMT -08:00 os15AM  (ElRchOMEsere s P DETAIL

+ 34 JOYCE san - (R out O[WORK HOURS] GMT -08:00 08:00AM  (Seheduled Work 61 8 Hours ] v ewslogin
36 JOE ractanino (AN ou O[WORK HOURS] GMT -08:00 0800AM  (Scheduled Work 6,62 8 Flours ] DETAIL
38 JAMIE sturz - [R out O[WORK HOURS] GMT -08:00 0700 AM DETAIL
44 MICHELLE HAGEMAN n o O[WORK HOURS] GMT -08:00 06:00 AM 04:00 PM % DETAIL
45 LACY nicroLs (R out O[WORK HOURS] GMT -08:00 09:30 AM MULTIADD
49 TERRI savacE (AN ou O[WORK HOURS] GMT -08:00 0900 AM DETAIL

®: »

‘NOVAtime*
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No Show Board

No Show Board:

v' Based on each employee’s scheduled start time. If an employee has not
punched in by his or her scheduled start time, they will appear on the No
Show Board until they do punch.

& ™\
. /L ” ® ——— Fri Apr 13, 2018 03:45:48 PM
= Anywhere '
e Naxéimfmmﬁ e ©In/Out Board ¥ (O Timesheets James (JAMES) b A 9 o
In/Out Board 4 4/13/2018 I ¥ Filer Employee Per Page: |10 ¥
Y Filter Employee Group By: Select Y| o+ Go
No Show Board o In/Out No Show
v 5 08:00 AM ~ 04:00 PM
Employee ID First Name Last Name Pay Code
8185 JAMES WALKER O[WORK HOURS]
8196 JAMES GINTY O0[WORK HOURS]
8197 RUTH PARDES O[WORK HOURS]
8198 CINDY SMITH O0[WORK HOURS]
8199 TODD MARTIN O0[WORK HOURS]
. A

‘NOVAtime*
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Scheduler Requests Q

= Time-Off Request

— -~ i f ® Wed Apr 25, 2018 12:18:37 PM 0
= NOVAtImEAﬂyWhefe ﬂ *x % Requests X  fRecap (© Timesheets &5 General Demul(DEMT) e\, g 0 O

— 5000 Saa5 ADMIMISTRATOR WEB SERVICES
Requests Time-Off Schedule
M save | ®Undo| @ Approve All | | ® Reset| | ElAdd Request | ¥ Paycode Filter 4 Mar2018 & P - 4 Jan2019 & » \
Group Filter: NONE 1 0 47 34
Employees All Requested Pending
© The Post Scheduled Paycodes Process completed at 04/18/2018 02:49 P £ Calendar = List # Daily Request Count
Y [Filter Employee Status: | All v 1 2 3+ 5+ -
Employee Count: 9 <" Expand All | | = March 2018 April 2018 May 2018
[31] SCHULTZ, JAMES Change Status : 5 o s M T w T F S g Wor oW T FE £ 4T oW FE
1 2 3 1 2 3 4 5 6 7 1 2 3 4 ]
[32] RICHARDS, PAUL Change Status : 2
v 4 5 6 7 ] 9 10 8 9 10 | 11 12 13 14 5 7 8 9 0 11 12
[33] CARUTHERS, JEFF Change Status H 2 - Mo12 13 14 15 16 17 15 | 16 17 | 18 19 20 21 13 |14 15 16 17 | 18 | 19
[34] JAN, JOYCE Change Status : 10 . 18 19 20 21 22 23 24 22 23 24 25 26 27 28 20 21 22 23 24 25 26
25 26 27 28 29 30 3 29 30 27 28 29 30 31
[35] SHAW, DHARMESH Change Status H 6 -
[36] PALLADINO, JOE Change Status : 6 -
June 2018 July 2018 August 2018
[38] STUTZ, JAMIE Change Status : 1 - s M T w T E s s M T | w T F s s M T W T F S
1 2 1 2 3 4 - 6 7 1 2 3 4
[39] RIVKIN, ANDREW Change Status : 1 -
3 4 5 5 7 ] 9 8 9 10 | 11 12 13 14 5 6 7 8 9 10 M
41] SALDANA, LUCY :
1“1 Change Status ! v 10 1 12 13 14 15 16 15 | 16 17 | 18 19 20 21 12 13 14 15 16 17 | 18

17 18 19 20 21 22 23 22 23 24 25 26 27 28 19 20 21 22 23 24 25

24 25 26 27 28 29 30 29 30 3 26 27 28 29 30 | A

NOVA time®
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Scheduler Requests Page Q Q

= Schedule Request

— (f - f ® Wed Apr 25, 2018 12:07:19 PM .
= ‘--N_OVAt”"eAnyWhem ﬁ * % ffRequests X P Recap ®Timesheets i85 General Eemol(BEMT) e\, g 9 O

5000 338 ADMINISTRATOR WEB SERVICES
Requests Time-Off Schedule

M Save | | % Undo | | @ Approve All| | ® Reset | | ElAdd Request | ¥ Paycode Filter 4 Mar2018 & » - 4 Jan2019 2 »

Group Filter: NONE 4 8 8
Employees All Requested Pending

© The Post Scheduled Paycodes Process completed at 04/18/2018 02:49 PI. R Calendar = List 4 Daily Request Count
Y Filter Employee Status: | All v 1 2 3+ 5+ -
Employee Count: 4 «" Expand All | | — March 2018 April 2018 May 2018
[32] RICHARDS, PAUL Change Status : 3 . S M T w T F s s M T w T F s s M T w T F s
1 2 3 1 2 3 4 5 6 7 1 2 3 4 5
[34] JAN, JOYCE Change Status : 1
v 4 5 6 7 8 9 10 8 g 10 11 12 13 14 6 7 8 9 10 M 12
[35] SHAW, DHARMESH Change Status i 3 - M 12 13 14 15 16 17 15 16 17 18 19 20 21 13 14 15 16 17 | 18 | 18
[40] FUEHRER, SCOTT Changs Status : ; . 18 19 20 21 | 22 23 24 22 23 24 25 26 27 28 20 21 22 23 24 25 26
25 26 27 28 29 30 31 29 30 27 28 29 30 31
June 2018 July 2018 August 2018

s M T W T F s s ) T w T F s S I T w T F S

1 2 1 2 3 4 5 6 7 1 2 3 4

17 18 19 20 21 22 23 22 23 24 25 26 27 28 19 20 21 22 23 24 25

24 25 26 27 28 29 30 29 30 31 26 27 28 29 30 31

—
Sbgl g




Scheduler Requests Page

= Group filter
= Request count —
= All Requested
= Pending — default
= Approved (All) @&
= Posted
= Unposted
= Declined
= Calendar & List

Set Request Count Color

# Note:

Please enter the request count and the color. This will highlight all the days in the meonth that have the total

request count with its associated color.

Request Count

1
2
3
5

7

Set Default

or more

or more

or more

or more

or more

Color

= Daily Request Count — click on the Setup icon to change color

= < NOVAtimeAnywhere®

S 5000 3235 ADMINISTRATOR WES SERVICES EI Requests X% ﬁ Recap
Requests

M save |4 Undo| @ Approve Al | ® Reset | | ElAdd Request | | ¥ Paycode Filter

(O Timesheets

i85Cenera

Group Filter: NONE

All Requested

© The Post Scheduled Paycodes Process completed at 04/18/2018 02:49 PM.

Y Filter Employee

£ Calendar = List

Status: | All

Wed Apr 25, 2018 12:09-11 BM @
1
Demo (DEMO) e = e O
A

Time-Off Schedule

4 Mar2018 & P - 4 Jan2019 & | »

n ] e S
Pending

WO

£ Daily Request Count

1 2 3+ 5+-

VAtime®

FEEL THE POWER




Scheduler Requests Q O
Expand All button

|
= Quick approval : <
= Expand an employees’ requests v
= Sort by the request date
= OVAtimeAnywhere” k% Tl s Grmesees oo e @), Re o
Requests :

Time-Off Schedule

M save |4 Undo| @ Approve All| @& Reset| | B Add Request | ¥ Paycode Filter 4 Mar2018 (& » - 4 Jan2019 (& | »

+ Group Filler: NONE 10 47 34
Employees All Requested el

© The Post Scheduled Paycodes Process completed at 04/18/2018 02:49 PM.

4 Calendar 3= List ¥ Daily Request Count

Status: | Al v 12 (3% 5+-

Y Filter Employee

Employee Count: 9

Z Expand All|| = March 2018 April 2018 May 2018
[31] SCHULTZ, JAMES Change status ; 5 s M T wW T F 8§ s M T W T F 8§ s M T w T F s
° v
[32] RICHARDS, PAUL Change Status H 2
v 4 5 6 7 8 9 10 8 9 10 1" 12 13 14 6 7 8 9 10 11 12
[33] CARUTHERS, JEFF Change Status H 2

"NOVAtime®

FEEL THE POWER




Scheduler Requests Page

.
= Filt
lneer
- ”‘NOVAtimeAn here® Wed Apr 25, 2018 12:27-51 PM @ :
- S so00 sms w'ﬂ‘aSWTDRjWES SERVICES ﬁ * Qo [HRequests ® [ Recap (® Timesheets & General Demo (DEMO) - haa 9 O
Requests Time-Off Schedule
M save 4 Undo | @ Approve All | | ® Reset | | B Add g Paycotsfiller 4 Mer2018 & P - 4 Jan2019 & »
Group Filter: None 47 34
ested Pending
o / .
© The Post Scheduled Paycodes Ppatess completed at 04/18/2018 02 ™ Calendar List 2 Daily Reguest Count
T 31 Status:  Pending v 1 2 3+ 5+ -
Employee Count: « E d All || — April 2018 July 2018
8 M T w T F 3 ] M T w T F S
[31] SCHULTZ, JAMES | Change Selected 5 12 ala 5 6|7 12 3 e Bl s 7
= 8 9 10 1" 12 13 14 8 9 10 " 12 13 14
0 Date Pay Code  Req. ... Avail. ... Reques 'ed On J& Status Start End Note
[ Aprd 2018 2 [VACA] 800 -48.00 3(15/201B. 12:50 PM Pending v ] 15 % @ 8 ® 20 21 15 16 17 18 | 18 20 21
() Apr5, 2018 2 VACA] 8.00 -48.00 3/15/2018. 12:50 PM Pending v ] 79 23 24 25 26 27 78 39 33 21 25 26 27 28
(] Apr6, 2018 2 VACA] 8.00 -48.00 3/15/2018. 12:50 PM Pending v ]
- 29 30 29 30 31
o Jul 5, 2018 2 [VACA] 8.00 -50.00 3718/2018. 12:10 PM Pending v [J
()] Jul 19, 2018 2 [VACA] 8.00 -50.00 4/20/2018. 10:10 AM Pending v ]
Accrual Summary
Pay Code Last Post Date Post Type Accrued/Used Available Notes
2VACATION] Apr 17,2018 2 50 Usage
12[FMLA] Jan 1, 2018 430 480 FMLA Posting 2018
25[FMLA CARE] Jan1,2018 480 480 FMLA Posting 2018

o
Layatine




Scheduler Requests Page Q O

= A near legacy Scheduler > Request > Detail page
= |jst £ Calendar = List

= Minimize the Employee List -

— /‘ - ® Wed Apr 25, 2018 12:15:11 PM @ .
- \N_ox‘?g’wm“iﬁg;‘ms g\,‘e::? ftx % [fRequests % ffIRecap (O Timesheets §&F General Demo (DEMO) ev = e 0
REquEStS Time-Off Schedule

M save % uUndo | | @ Reset| [EAdd Request| | ¥ Paycode Filter 4 Mar2018 & P - 4 Jan2019 = »

Group Filter: NONE 1 0 43 34

Employees All Requested Pending

& 4 Calendar List

S Status: Al v M save

U

M D Employee Date Paycode Hrs Requested On L& Status Start End Note

:[ 33 CARUTHERS, JEFF Mar 8, 2018 2 [VACA] 8.00 Mar 15, 2018 Approved v (o}

R 31 SCHULTZ, JAMES Mar 9, 2018 2 [VACA] 8.00 Mar 15, 2018 Approved v J

v 33 CARUTHERS, JEFF Mar 9, 2018 2 [VACA] 8.00 Mar 15, 2018 Declined T (o}
31 SCHULTZ, JAMES Apr 2, 2018 2 [VACA] 8.00 Mar 15, 2018 Approved v J
31 SCHULTZ, JAMES Apr 3, 2018 2 [VACA] 8.00 Mar 15, 2018 Approved v (]
31 SCHULTZ, JAMES Aprd4, 2018 2 [VACA] 8.00 Mar 15, 2018 Pending v (J
31 SCHULTZ, JAMES Apr 5, 2018 2 [VACA] 8.00 Mar 15, 2018 Pending v (]
31 SCHULTZ, JAMES Apr 6, 2018 2 [VACA] 8.00 Mar 15, 2018 Pending T J
35 SHAW, DHARMESH Mar 16, 2018 2 [VACA] 8.00 Mar 16, 2018 Approved v »
40 FUEHRER, SCOTT Mar 16, 2018 2 [VACA] 8.00 Mar 16, 2018 Approved v -
35 SHAW, DHARMESH Mar 20, 2018 2 [VACA] 1.00 Mar 16, 2018 Pending v [

NOVAtime®

~_ FEEL THE POWER




Where to get help

Ongoing Education Page

www.nhovatime.com
LOGIN: nOv@users (0O=zero)
PASSWORD: nOv@sch00Il (0O=zero)
Recorded webinars

Forum

Forum.novatime.com

wp] Customer Support

“NOVAtime®

s FEEL THE POWER

Friday, 03/16/2018 9:57:44 AM

& Client ID (or User Name)

% Email ID (or Password)

If you do not have your login credentials for the video
learning library portal, please contact
training@NOVAtime.com. If you require your login
credentials for your novati ther

assistance, please contact support@novatim

ime website or of

e.com.

Not a robot? Enter

the text in the image 8a 2d 32 n

(/07\ Atime®

FEEL THE POWER


http://www.novatime.com/

Where to get help

Forum

Forum.novatime.com ﬁ‘ -

Fri Mar 15 2018 01:00:20 PM WELCOME PAYROLL ADMIM - C (PAYHR) HELF LOGOUT k4
Licensed to:MOWAL rality Assurance (TS_MU)

Online Help

(WOT/\ Atime®

FEEL THE POWER



Questions and Answers

NOVAtime 5000 New Navigation, Supervisor Dashboard, & PTO Approval

Wed, May 30, 2018 10:30 AM - 11:00 AM PDT
Register here.

Enhanced Template Schedules Page
Tue, May 29, 2018 11:00 AM - 12:00 PM PDT

Register here. |
ly

Please download the session handouts from

the “Handouts” section of the session control thme

panel prior to the start of the session. "~ FEELTHE POWER


https://register.gotowebinar.com/register/4546178605222051075
https://register.gotowebinar.com/register/1295332839622414850

Thank you!

* Please be sure to complete the post-session survey to
help us improve our sessions.

(WOT/\ Atime®

FEEL THE POWER



